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Objective

To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people.

Summary of Qualifications
·    Highly motivated, hardworking and prompt-learner

·    Trustworthy and persevered to create quality result 
·    Proven ability to gain customer’s confidence and trust
Professional Attainment
HARDWARE EXCHANGE INCORPORATION
MalolosBulacan, Philippines
Cashier/ Customer Assistant
February 2015 – August 2015
Job Description

· Cash handling

· Preparation of Monthly Reports 
· Verifies bills and counter check the Cash in Vault.
· Responsible for calculating the payments due from customers for goods and services and accepting various forms of payments e.g (cash, checks, credit/debit cards)
· Checks and verifies if the cash on hand representing sales for the day tallies with the total cash received per issued invoices.
· Makes all necessary changes and adjustment.
SANFORD MARKETING CORPORATION
San Vicente Apalit Pampanga, Philippines

Cashier/ Sales Assistant

April 2014 – September 2014

Job Description

· Responsible for calculating the payments due from customers for goods and services and accepting various forms of payments e.g (cash, checks, credit/debit cards)

· Verifies the accuracy and acceptability of the payments received and provides change for cash purchases.
· Makes sure that all store displays in the section assigned are full and complete.
· Handling/replenishing the item
· Provides customer service and assist the customer in the shop.
Seminars and Training Attended
On the Job Training - Accounting Department
Crown Bank

San Vicente, Apalit Pampanga

April 17, 2012- May 28, 2012
Formulating Marketing Strategies

Federizo Hall, Bulacan State University, Philippines

February 19, 2013

Pre-Employment Orientation Seminar

3rd Floor of Mary Magdalene Hall, Basilica Minore

Malolos City, Bulacan

July 5, 2013
Educational Attainment

Tertiary

Bulacan State University, Philippines


Bachelor of Science in Mathematics major in Business Application
Graduate: SY 2009-2013
Personal data:

Birthday: November 20, 1992
Birthplace: Novaliches Quezon City, Ph

Age: 22
Civil Status: Single

Nationality   : Filipino

Visa Status  : Tourist Visa
