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KEY COMPETENCE

· Financial management
· Customer service skills
· Computer skills

· Communication Skills
· Marketing  skills

· Honest and result oriented.

CAREER OBJECTIVES

· To work with an organization, institution or a company efficiently, effectively and completely achieve global regulations amid the promotion of social welfare and development of humanity.

ACADEMIC INFORMATION

· 1987-1990

: MENENGAI HIGH SCHOOL 





  KCSE Certificate
· 1979 - 1986

: BONDENI  PRIMARY SCHOOL.





: KCPE Certificate

COURSES AND WORKSHOPS

YEAR           
 COLLEGE                          COURSE

2001            
 KCCT Mbagathi       

Introduction to micro computers & operating system

2000         
 KCCT Mbagathi      

General supplies

1999         
 KCCT Mbagathi      

Office management

1998           
 KCCT Mbagathi       

General clerical

EMPLOYMENT/WORK EXPERIENCE
SEP’2014 –JAN’2015

ECLIPSE ELECTRONICS JLT, DUBAI

POSITION: GENERAL CASHIER
2010 - 2011 
 TELKOM  KENYA  LTD

SECTION:        Mass Market

DUTIES:

· Reporting to the regional sales manager
· Customer service
· Receipting telephone payments (CRIS cashier)
· Sales and Marketing of telecommunication services and products

· Reporting faulty telkom products  and follow ups
· Educating Customers on new products

1999 - 2009 TELKOM KENYA LTD

SECTION: Treasury Management

DUTIES

· Reporting to Regional Accountant

· Cash Account

· Paying staff vouchers

· Receipting Telephone payments(CRIS cashier)

· Preparation of Periodic stock movement and sales report for use by management
                                   
· Preparation of VAT returns

· Monthly Returns of Stock Movement

1991-1999        KENYA POSTS AND TELECOMMUNICATION CORPORATION

SECTION:       Telephone Accounts
PERSONAL ATTRIBUTES

· God fearing

· Good communicator

· Innovative

· Quick to adopt change

· Team player

HOBBIES

· Listening to gospel music

· Reading Novels
· Watching movies
