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PERSONAL INFORMATION:

Nationality

:

Filipino

College Degree
:
 
Bachelor of Science in Accountancy

School


:
 
Guagua National Colleges Philippines (1994-1998)

QUALIFICATION SUMMARY:
8 years experience
:Accounting Staff

6 years experience
:Accounting Staff/Admin Staff

To be an active employee in your company and to be able to express and utilize my experience, knowledge, skills and values for the development of your company and myself. 
PROFESSIONAL EXPERIENCE

Company
:
Trading Resources



Year

:
September 1998 – December 2006
Position
:
Accounting Staff




Responsibilities:
Performs accounting functions like book keeping, prepares ledgers and journals of the company. Prepares reports on the inventories.


Company
:
Wizards Automode Shop
Year

:
October 2008 – June 2014





Position
:
Accounting Staff/Admin Staff

Responsibilities:
In charge in all bank transactions. Responsible for payroll processing, preparation and submission of BIR, Bank Accounts, submission of reports related to payroll





                                                          



