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OBJECTIVE
Seeking a challenging growth oriented career where my skills are exposed and allow me to grow with the company and scope for widening and spectrum of my knowledge and a quest to work in real professional environment

Educational Qualification

Bachelor of Commerce in 1993
(Master of Commerce) in 2006
Post Graduate Diploma in Computer Applications

Diploma in Computerized Accounting Package

IT Skills

Accounting Package:

QuickBooks, Peachtree, Tally, Focus
Operating System:

DOS, WINDOWS 98, 2000, XP 

Packages:



MS-Excel, MS-Word, and MS-Power Point

Professional Experience

having more than 12 years
April 2010 – Present


FZ LLC




   Dubai, UAE






Interior Architects






Accounts Manager

Preparation of Tenders for Projects

Preparation of Project Pricing

Involves selection, negotiation and finalizing of best quote from the sub-contractors, suppliers and service providers

Preparation of Project Costing and Monitoring

Supervision & preparation of Accounting, Auditing, Banking etc…

Weekly & Monthly MIS Reports submitting to the Partners
February 2007 – March 2010
Zeal General Trading for FMCG Products                Dubai, UAE

(3 years)



(Distributors for MIZO, RANCH JUCIES & VODAVADA WATER)





Senior Accountant





Manage all Accounting activity and staff 

Month-end close and preparation of financial statements 

Coordinate with accountants to meet financial reporting deadlines

Approval of A/P and A/R invoicing

Keen observation on follow-ups of A/R and A/P

Approval of new order processing forms for clients

Reconciliation of all the bank accounts

Liaison with the bankers for overdraft facility

Interaction with the Management as needed

Preparing monthly MIS reports & submitting to Managing Director

Preparation accounts up to finalization

Manage the conduct of and preparation of all supporting schedules for mid-year and year-end annual audits

April 2001 – January 2006

Specialized Medical Center Hospital        Riyadh, Saudi Arabia

(5 years)



(Multi Speciality with 150 beds)






Senior Accountant

In charge and responsible of all Bank Transactions with reconciliation of loan accounts

Handing of Creditor’s Division, more than 500 Suppliers

Controlling and Auditing of daily collection revenue

Controlling physical stock of Pharmacy, Warehouse, Catering, Services

Monitoring & Controlling Creditors due dates Issuing Checks to the Creditors

Supervising and guiding the team of Accountants to ensure for proper accounting
Assisting to the Chief Accountant, Finance Manager and the Internal Auditor for Finalization of Accounts
March 1998 – March 2001

Kakatiya Diesel Engineers 
                                Warangal, India
(3 years)



(Distributors Mico & Bosch Products)






Senior Accountant






Auditing of all Financial Transactions

Reconciliation of banks, supplies, and Inter-company transactions

Preparing progress reports of monthly, quarterly, half yearly and annually to be submitted to financial institutions and bankers

Comparing budget figures with actual, tracing out reasons of variations and taking necessary steps to reconcile

Preparing stock records to be submitted to bankers for Key loan/Goods loan

Preparing annual trial balance and Finalization of Accounts

May 1993 – January 1997

V. Jagannatham


   
        Warangal, India

(4 years)


        
Chartered Accountants 





Articled Clerk

Engaged with Audit work of various firms, Private and Public limited companies

Checking the client book, tracing out mistakes, rectification of errors in commercial manner

Verifications of physical stock and reconciliation with stock registers during service as Internal Auditor or External Auditor

Preparation of Audit Reports, Schedules and Notes thereon in respect of client accounts and state of affair of company or firms

Verification of Sales Tax, Income Tax Cases and respective assessment

Personal Data

LICENSE



U.A.E. Valid Driving License 

Nationality/Religion

Indian/Islam

Marital Status


Married

Date of Birth


2nd April 1971

Languages Known


English, Arabic, Hindi, Urdu & Telugu
Visa Status



Residence Visa (Transferable, NOC)[image: image2][image: image3][image: image4][image: image5][image: image6][image: image7]






