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A Results-focused, quality-driven professional having a  with 8 years experience in the accounting field, Seeking employment with a rapidly growing company that calls for skills in the accounts payable department, cash and expense recording and preparation of final accounts.

Core Competencies

· Achieving objectives in time.
· Accustomed to working in fast paced environments with the ability to think quickly and successfully handle difficult clients.
· Self-starting, innovative and experienced at working under pressure situations and adverse circumstances.
· Excellent Communication and inter personal skills. 

· Coordinated and managed multiple priorities and task.
Experience Summary
Organization

: Services 

Designation


: Accountant

Tenure


: November 2008 to August 2013
Place



: Bahrain.
· Preparation of Management Report

· Month end stocks Balance Reports
· Bank Reconciliation

· Reconciling Accounts Receivables Bank Accounts
· Reconciling Accounts Payables Bank Accounts
· Reconciling Daily Cash Collection & Receipts
· Product Costing & Updating Price List in the system  

· Updating Costing Sheets
· Updating Price List in the System 
· Maintained petty cash funds and accounts.
· Managed payroll. 
· Final Accounts 
· Month End Passing Journal Entries to GL & Updating Accounts in the System. 
Organization

: Sitaram Motors, Authorized Maruti Dealer. 
Designation


: Asst. Accountant
Tenure


: October 2006 to October 2008
Place



: Thrissur, Kerala, India.
· Maintaining accounts, databases and daily billings in order and up to date.
· Preparing monthly billing reports for presentation during meetings.
· Posted receivables and month-end journal entries on technical software application.
· Performed all related accounting procedures and functions.
· Resolved problems related with cheque that would have been failed to clear transactions.
· Did all bookkeeping and accounting of banking and sales.
Organization

: Samji & Sons auditors- For Reliance Communication
Designation


: Asst to the Auditor
Tenure


: July 2005 to July 2006
Place



: Trichur, Kerala.india
· General Accounting and Book Keeping.

· Bank statements Reconciliation.

· Assistance for Financial Statements preparation.
· Various other assignments  as and when required.
Educational Qualification
· B.Com from Calicut University 

· Board of Higher Secondary.
· S.S.L.C  
Training & Computer Skills
· Tally with Accounting Package,

· Visual Basic, Photoshop, PageMaker, Windows, Ms-Excel, Ms- Word. 
Personal Information
Date of birth

: 31st May 1984
Languages known
: English, Hindi,  and Malayalam.

Martial status

: Un Married Male.

