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Objective

An experienced and result oriented professional with an over 14 year track record of achievement in managing the procurement, Logistics, administration and sales functions for leading trading companies in the UAE, seeking a managerial position to contribute exceptional import-export, commercial expertise as well as technical savvy for the progress of a leading multinational organization.

Education

· Bachelor Degree from the University of Kerala, India

· Completed a course on Procurement and Supply Management

· SPSM Certification Program

· Mastering Purchasing Fundamentals 

· Microsoft Excel For Purchasing Professionals 

· Supply Management Contract Writing 

· Microsoft Project For Purchasing Professionals* 

· 14 Purchasing Best Practices 

· Savings Strategy Development 

Career Profile Summary

	Company
	Position
	Date Hired

	SNIG Group
	Group International Purchaser
	May 2007 – 19th Sept 2008

	Techno Gulf Trading LLC
	Procurement / Logistics Officer
	Mar. 2000 – April 2007

	Techno Gulf Trading LLC
	Stores Incharge
	Mar. 1997 – Dec 1999

	ELS International 
	Store keeper / Admin asst.
	June 1994 – Dec. 1996 


Job Description

May 2007 –  19th Sept 2008  

Company
: SNIG Group (Supplier for Stone & construction industry)   

Position
: Group International Purchaser (reporting to CEO)
Responsibilities

· Prepare and process requisitions and purchase orders and ensuring deliveries are made in full and on time in the most cost effective manner 
· Carry out a Commercial Evaluation of offers based on total cost of ownership, including a thorough review of the terms and conditions, payment terms etc.
· Develop and implement purchase policies and procedures.
· Acting as a point of contact for all purchase aspects
· Cost forecasting and cost control as directed by management

· Supplier selection and management

· Developing new product lines 
· Negotiating
· Maintains records and files of all orders, receipts, returns, issues and transfers. 

· Managing Logistics

· Provide reports on procurement activity and commitment
Job Description

December 1999 – April 2007 

Company
: Techno Gulf Trading LLC - Dubai 
                        (Leading Supplier for Construction, Engineering, Automotive, Garage, Oil and Gas Industries)
Position
: Procurement / Logistics Officer (reporting to Procurement Director)
Responsibilities

· Assisting the Procurement and Export Director, and managing the purchase for the U.A.E., Iran and other offices.

· Identifying quality sources from the Internet, devising a quotation comparison sheet reflecting the technical and commercial conditions, submitting reports to the Management for approval and issuing purchase orders.
· Discussing technical specifications with the suppliers and finalizing competitive prices with the preset budget guidelines.
· Preparing order request, co-coordinating with the inventory controller and sales director to maintain the minimum inventory of all items.

· Managing imports and re-export shipment with forwarders.  Handling the legalization aspects with the Freight Forwarder and providing necessary documents for clearance and re-export of goods.

· Following up deliveries with the distribution centres, preparing L/C and preparing a pricelists.

· Obtaining quotes from manufactures and providing selling price to the Sales Director after adding freight charges, custom duty, clearing, bank, other charges and profit margin.

· Following the supplier’s payments to avoid any disturbance that might effect on the work progress.
· Maintaining updated purchase, suppliers and project details.

ACHIEVEMENTS:

· Added new sources in the supplier’s list

· Implement a practice of confirming the selling prices of all imported goods as per the market and budget guideless.

· Benefit the company by obtaining suppliers for those items, which are not in our scope of supply that company usually regretted to it’s customer. 

March 1997 – November 1999 

Company
: Techno Gulf Trading L.L.C. 

Position
: Stores In-charge
Responsibilities

· Maintaining Inventory, regular monitoring the stock position of fast moving items and send sending material request to purchase dept.

· Co-ordination with deliveries to keep customers satisfied with timely deliveries.

· Handling advertising and promotion displays.

· Managing receipt, inspection and dispatch of goods

· Maintaining documentation and record-keeping

· Develop and upgrade a computerized inventory. Generate critical materials reports.

May 1994 – Dec. 1996 

Company
: ELS International 

Position
: Store Keeper / Admin Asst.
Job Description
· Handled general administrative duties such as typing, proofreading, filling, manage office supplies and maintenance.
· Receive and inspect materials, supplies, equipment and services, and complete related reports. Perform related heavy physical labor; utilize material handling equipment. Coordinate storage of materials, supplies and equipment. Coordinate and issue materials. Direct trucking and shipping operations relative to assembly and delivery of goods. 
SKILLS: 

Procurement, import export, Logistics, commercial, administration, sales management, Secretarial, good negotiation, creative problem solving analytical thinking and communication skills. Self-starter, ability to work under pressure, attention to detail Ms office applications and Internet savvy and other packages (good knowledge of internet, e-mail, outlook express.)

· Holding Driving License (UAE)

Personal Details:

Date of Birth

: 10th May 1970

Sex


: Male

Nationality

: Indian

Martial Status

: Married

Visa Status

: Visit Visa
