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	Gulf experienced Finance Executive with 17+ years of proven work exposure and expertise in Financial Analysis, Accounting, Reporting, Planning, Forecasting and Administration Functions. Well versed in managing finance & accounts operations in a computerised working environment. Dynamic and enthusiastic by nature with good analytical, organizational, decision making, sound & balanced financial judgement, communication and PC skills. Proficient with Accounting & Financial Package.



	Strengths

	· M.Com Qualified Experienced Finance Executive
	· Financial Analysis & MIS Reporting

	· Excellent Know How of Import & Export L/Cs
	· Finance & Accounts Reports Preparation

	· Accounts Receivables-Payables Handling
	· Well versed in Bank Reconciliation


	Education
	

	

	Master of Commerce

	1995

	Bachelor of Commerce, Rajasthan University, Jaipur, India 


	1993

	Experience Snapshot
	

	

	Finance Executive
	Apr 2006-Present

	 Schneider Electric, SHARJAH, United Arab Emirates

	

	Finance Executive
	Aug 1995-Feb 2006

	Al Safeer Group of Companies, Sharjah, United Arab Emirates

	

	Computer Operator & Accountant
	Jan 1994-Jul 1995

	Oriental Carpets, Jaipur, India

	

	Proven Job Role
	

	Finance Executive – Clipsal By Schneider Electric FZC

· Analyzing financial information to produce forecasts of business, industry, and economic conditions for use in making investment decisions. 

· Assisting in the analysis of financial data; extracting-defining relevant information; interpreting data for determining financial performance and to project financial probability.

· Experience in monitoring Bills Receivables, Bills Payables, LC Imports & Export LC 

· Generating monthly MIS report; reconciling bank statements and attending to all foreign payments. Handling effectively complete bank transactions / transfers.

· In charge for petty cash and oversaw the company’s expenditure on daily basis.



	Finance Executive – Al Safeer Group of Companies

· Report to company’s Finance Manager while assisting same in preparing company accounts.     

· Managed and led a team of Junior Accountants & Clerks independently.

· Prepared, examined and analysed accounting records, financial statements and other financial reports including P&L, Balance Sheet, Cash Flow, Department Budget, General Ledger, Payables & Receivables, Fixed Assets and Payrolls Bank Transactions to assess accuracy, completeness and conformance to reporting and procedural standards.

· Developed financial forecast for capital budgeting, accounts receivables, payables, cost accounting systems-procedures, fixed assets ledger and capital expenditure.

· Focused on valuation as a framework for decision making, with topical coverage i.e. capital budgeting, risk analysis, financial issues, corporate restructuring & relevant special reports. 

· Maintained records of all sales & purchases made in the company including their receipts.

· Also performed accounting duties in the Real Estate division of the company. 

· Coordinated with insurance companies and banks regarding insurance policies and LC & TR respectively. Liaised with both internal & external auditors in conducting audits.

· In charge with the accounts preparation of the Home Mart Company.


	Sunil 
	

	

	Accounting Functions

· Prepare, examine and analyze accounting records, financial statements & other financial reports to assess accuracy and finalise the accounts.

· Manage company’s finances, accounts, audit systems & procedures, internal controls, MIS, P & L, balance sheet, trial balance and bank reconciliation. 

· Monitor all general ledgers accounts together with costing efforts and its supporting transaction documents. Report to management regarding the finances of establishment.

· Handle complete books of accounts independently including books of cash transaction, bank reconciliation, payroll and other related jobs. 

· Take care of accounts receivable follow up; prepare cash flow statements, customer-vendor reconciliation statements & MIS, Profit & Loss account and balance-sheet. 

· Apply principles of accounting to analyze financial information and prepare financial reports by compiling information, preparing profit & loss statements and utilizing appropriate accounting control procedures.

· Establish, maintain and coordinate the implementation of accounting control procedures.

· Prepare-review budget, revenue, expense, payroll entries and other accounting documents.

· Analyze revenue-expenditure trends; recommend budget levels and control expenditure.

· Develop the annual operating budget with departmental management on the fiscal aspects of program planning, salary recommendations and other administrative actions.



	Other Details
	

	· Completed one year O-Level Diploma in Computer Programming at Cistem School. Good working knowledge of various packages such as WordStar, WordPerfect, Dbase, FoxPro, Tally, Symphony, Lotus Nac Accounting, Venture and Excel Accounting Package; familiar with D-Base, Pascal, Cobol, Basic & Clipper languages; worked on DOS & Windows operating systems and theoretically conversant with SAD (System Analyses & Design) and Computer Fundamentals.

· Possess a typing speed of 60 words per minute in English language.



	IT Skills
	

	Customised Accounting Packages, Tally, MS Office, Internet and E-mail applications


	Personal Details
	

	Nationality

: Indian
Date of Birth
: 22nd June 1973
Marital Status
: Married
Driving Licence
: UAE + Own Car
Visa Status
: Transferable Visa
Languages

: English, Hindi & Sindhi


	Reference
	

	Furnished promptly upon request with supporting documents 
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