


Objective:
To gain, improve and implement innovative technologies with the emphasis on maintenance, operating, planning, designing and supporting of cusomized solutions to meet outstanding performances.
Personal Information:
Nationality
            : Sudanese

Gender

 : Female

Marital Status            : Single 

Date of Birth
            : 12th April 1982
Place of Birth            : UAE, Abu Dhabi

Computer skills as follows:
 Windows 95, 98, ME 2000, XP 2002
 MS Office 97, MS Office 2000, MS Office XP
 MS Word, MS PowerPoint, MS Excel, MS Outlook
 Working on Internet : Exploring, Navigation and Searching.
 Typing Arabic / English.
 Using Programing Languages:
· AUTOCAD ( 2 D & 3 D )
· MATLAB

· C Language

Interpersonal Skills:

· Good command in written/spoken English/Arabic Languages.

· Exceptional communication and organization skills.

· Takes initiative and accepts responsibilities gracefully.

· Willingness to always go the extra mile.

· The ability to pay close attention to detail.

· commercial awareness.

· An understanding of the importance of data confidentiality.

· The ability to work on my own and as part of a team 

· An organized approach to work and ability to meet deadlines 

· An awareness of external factors such as regulations, price trends and exchange rates.

Academic Qualifications: 

1. Duration
: 2000 - 2005
Degree
           : BSc ( HONORS ) Electrical Engineering, Third Class
            Graduation Project Title “ Performance of Optical Fiber “
Source
            : Sudan University of Science And Technology, 

                                      College of Engineering – Department Of Electrical

                                      Engineering ( CONTROL),  Sudan
2. Duration
: 1997 - 2000
Degree
            : High School Cirtificate.
Source
            : Palestin High School – Abudhabi, UAE
Work Experience: 
1. Job Title
: MEP Technical Eng.

   Company
: NPC (Member of Royal Group)
   Duration
: July. 2009 to Up to Date   
Job Duties
: 

· Eelectrical Designing

· gathering quotes from materials suppliers and sub-contractors

· Abstract information into subcontract and material packages. 

· Select subcontract and material companies from Vendor lists. 

· Arrange pricing document production – internal or external – if required. 

· Answering queries from subcontractors/suppliers. 

· Requesting further information from Client/Design Team and arrange meeting if required. 

· preparing and submitting quotations for work 

monitoring the stages of a project to make sure that costs are kept in line with forecasts.
2. Job Title
: Estimation Eng.

   Company
: Techmep Electromechanical Contractor (Member of Ranya Group)
   Duration
: Nov. 2007 to Jun. 2009   
Job Duties
: 

· Check and acknowledge tender documents and amendments. 
· finding out what the client wants 
· assessing the levels of risk on a project 
· Organize copy of tender documents and amendments for appropriate parties. 
· researching materials, equipment and labour costs 

· gathering quotes from materials suppliers and sub-contractors

· Abstract information into subcontract and material packages. 

· Select subcontract and material companies from Vendor lists. 

· Arrange pricing document production – internal or external – if required. 

· Answering queries from subcontractors/suppliers. 

· Requesting further information from Client/Design Team and arrange meeting if required. 

· Prepare information packages for handover to construction team, if successful. 

· planning job timescales 

· preparing and submitting quotations for work 

monitoring the stages of a project to make sure that costs are kept in line with forecasts.
3. Job Title
: Office Manager.

   Company
: StayDry International Factory for Insulation Materials
   Duration
: Sep. 2006 to October 2007
· Organise and supervise all of the administrative activities that facilitate the smooth running of an office.

· Arranging travel; 

· Organizing meetings and appointments; 

· Delegating work and workload planning; 

· Ordering stationery; 

· Dealing with post and emails; 

· Writing reports; 

· Supervising the work of clerical and secretarial staff, monitoring the workload and work rate; 

· Liaising with members of the senior management team; 

· Keeping personnel records; 

· Organizing the recruitment of new staff; 

· Chairing meetings; 

· Controlling the office budget; 

· Dealing with complex queries and complaints on the telephone, by email and in person; 

· Conducting appraisals and maintaining appraisal records; 

· Administering payroll systems; 

· Discussing problems with staff; 

· Dealing with a wide range of human resource issues; 

· Meeting with senior managers to review office performance; 

· Devising and conducting induction programs; 

· Ordering office furniture; 

· Organizing office maintenance and repair work; 

· Supervising the implementation of new office systems

4. Job Title
: IT Engineer.

   Company
: Integrated Buisenes Co. – Sudan

   Duration
: March. 2005 to Aug. 2006
   Job Duties
: 
· Provide computer maintenance and networking for the company and existing company costumers.
· Preparing service quotations and price proposals for costumers.
· Provide phone enquiries (help desk) regarding IT solutions.
· Reporting to the Manager on status of all devices inside the company or in existing company costumers.
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