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Career Objective:

Be sincere, honest and dedicated towards my duties and exercise my right to learn, develop and grow freely. To create an atmosphere of trust and comradeship with the people I am at any point of time. Utilize my inherent skills of teamwork, punctuality and quick learning capabilities to give impetus to the growth of the organization subsequently leading to personal growth and excellence. 

Work Experience 

From 1/7/07 to 14/11/2012
Employed with Al Zahra hospital Sharjah as Asst. Pharmacist.

Job Responsibility

Dispensing of medicine: As per doctor’s prescription dispense the medicine to the patients & explain them the doses as prescribed.  

Insurance approval: Taking insurance company approval for the medicine prescribed by the doctor’s to the patients & maintained the records for the accounts department.
Taking approval through PBM system for medicine.

Attend the meeting with insurance company to decide the policies, term & condition between the Insurance Company & hospital 
Stock checking: involved in yearend stock take for the pharmacy department   
From 28/3/06 to 9/3/07

Employed with Zulekha hospital Sharjah as Asst. Pharmacist.
Job Responsibility
Checking of emergency trolleys twice a month in the hospital and co-ordinate with sisters for replacement 
Monthly checking of sample medicines kept in the all OPD’s and reports if there is any expiry 

Preparing list of expiring product two months in advance 
Removing the near expiry items from the pharmacy shelf one month prior to the expiry 

Transferring expired stock to the expiry location  

Daily checking of issues in the system for any mistakes made by the pharmacy staff 

Entering all purchase invoices credit notes, purchase returns, sales return & Indent.
Checking items prices contra invoices entered in the system with system price and update the item master if there is any discrepancy 

Handling all insurance patients according to insurance company policy.
Preparing and issuing department vise medicine indent  

Preparing, checking, and transferring of medicine required by other branches of Zulekha hospitals with bill. 

Maintaining all the records of temperature including freezers as per MOH requirements

Preparing list of short items in the pharmacy and inform pharmacy in-charge   

From 14/10 1998 to 30/04/2004

Employed with BMC (Bombay Municipal Corporation) Hospital as Pharmacist 
Job Responsibility 

To dispense a prescribed medicine to patient as per doctor’s prescription.

To explain dosages of a medicine to patient as written by doctors.

To maintain a controlled medicine book as per FDA (Food & drug Administration)

requirement  

To prepare the requirement of daily medicine from the pharmacy store 

To maintain and submit a daily issued medicine book to a medical officer of the hospital   
To prepare medicament like cough syrup’s, Ointment‘s, mixture’s as per prescription of a doctors based on daily requirement.

To verify the physical inventory of the stock contra book balance on every month end 
From 24/10/1994 to 21/1/1995 & 12/2/1996 to 11/5/1996 (Aprox. 6 month) 
Employed with Indian Airlines as pharmacist 

Job Responsibility 

To dispense a prescribed medicine to patient as per doctor’s prescription.

To explain dosages of a medicine to patient as written by doctors.

To maintain a controlled medicine book as per FDA (Food & drug Administration)

requirement  

To prepare the requirement of daily medicine from the pharmacy store 

To maintain and submit a daily issued medicine book to a medical officer of the 

dispensary 

To maintain records of all the employees and their spouse during service & after retirement 

To prepare letter to Indian airlines approved lab for a patient’s medical test suggested by the doctors.

To verify the physical inventory of the stock contra book balance on every month end 

From 1/3/93 to 20/10/94, 1/2/95 to 1/2/96 & 1/6/96 to 31/12/96

Employed with Dr. S.V Bailur Clinic Dadar, Mumbai India as pharmacist cum office assistant  

Job Responsibility 

Ordering medicines for daily use.

Maintaining the patients records 

Maintaining the supplier account 

Processing supplier bills for payment 

Patient’s bill preparation 
From 1/8/92 to 28/2/93

Employed with Manish Medico Mumbai as pharmacist 

Job Responsibility 

Ordering medicines.

Maintaining the stock level 

Maintaining controlled medicines records  

Maintaining the expiry & damaged medicine records 

Day today operation in the pharmacy. 

Technical skills 
Computer application in MS Office 

Educational Qualification 

Diploma in Pharmacy 1992

From B.V.I.T. of management & tech. college New-Bombay

An internship in extensive training program in retail and hospital pharmacy at Bombay hospital 

Additional Qualification 

Holding valid U.A.E. MOH License 
Personal Data 

Date of Birth 

: 12th Feb 1971 

Nationality 

: Indian 

Driving License 
: UAE valid Driving License  
