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PERSONAL DETAIL:

· Date of birth

:

22-03-1993 
· Martial Status

:

Single
· Nationality

:

Pakistani
CAREER OBJECTIVE:
· Seeking a challenging career in an esteemed organization where my talents can be utilized for the growth of the company as well as self in an environment where team player role is significant and to be best, be considered as an asset by employer. Learn, gain and implement. 
EDUCATIONAL QUALIFICATION:
· Secondary School Certificate 
COMPUTER SKILLS:
· Office Automation 6 months certificate from Global Institute of Computer Sciences®
· AutoCAD 2D & 3D 3 months certificate from Global Institute of Computer Sciences®
· Windows XP & 7 Installion 
· Typing 45wpm
Work Experience:

· 1 year experience in Computer Operator and Data entry work in Al-Hafiz travel Agency Pakistan
Responsibilities:

1) Making monthly records of reservations in Microsoft Excel

SKILLS:
· Excellent problems solving skills
· Excellent communication, Presentation and Interpersonal Skills

· Flexible determined and committed to achieving organizational objectives.
LANGUAGES KNOWN:

· English good skill
· Urdu excellent skill
· Pashto excellent skill
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