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Career Objective
Seeking good assignments in Logistics/ Distribution /Administration with a growth oriented organization.
Career History

Currently working at JASHANMAL NATIONAL COMPANY JEBEL ALI SOUTH FREE ZONE AT PRESENT
POSITION: Shipping CO-ORDINATOR.
· Delivery advices preparation activities. 

· Commercial invoicing.
· Harmonized (HS) code tagging for products.

· PASSING BOE
· GATE PASS PREPARATION.

· Export and Import Clearance using E-Mirsal 2 & Custom Documentation.
CAREER TRACK: 
Able E-Freight Intl                                                                                                 (Mar 2013 - Mar2014)
Shipping Coordinator                                                                                                Jebel Ali (Dubai-UAE)
· Document control, quality control, administrative, purchasing, logistics, customs, billing invoices.

· Coordinated all documentation for overseas shipments, including legalization of documents and compliance with requirements of Letters of Credit.

· Accurately verified over 250 daily Bills of invoice, Certificates of Analysis, freight forwarder documentation and billing invoice.

· Reviewed all orders of major customer, track shipment of orders and timely delivery, coordinate shipments from warehouse to customer, manage documentation.

· Passes the needed customs bills via online facilities with correct values, cargo descriptions and HS-codes. In case of E-Mirsal I clearance submits original documents to customs offices within 48 hours and files the submission proof. 

· Handled queries from customers, subsidiaries and overseas offices regarding order documents and shipments.

· Manage the entire monthly invoice to be dispatched within the deadline.

· Indenting & receiving the material finally dispatching the same to the distributors.

· Documentation of various warehouse related activities and taking responsibility of all commercial activities and transactions related to warehouse.

· Completing target as per the given ASN number.

· Taking the overall responsibility of running the warehouse smoothly.
· Tracked product inventory and monthly sales and Maintaining the Inventory record   in system online.
· Using RF (Radio Frequency) Scanner.

· Compliance with Quality Safety Health Environment policies and requirements

M.H.ALSHAYA Logix WLL, Free Zone South, Jebel Ali 

Position: Warehouse Assistant.
From 2008 – 2013 (TOTAL 5yrs experience)
Duties were added to this position during my tenure, and the position upgraded from a basic Warehouse Assistant to much higher scale work.  The Supervisory work referred to below is related to distribution and stock control
 Responsibilities
Dispatch
· Responsible for the logistical processing of customer order, includes coordination with suppliers, merchandisers and shipping, arranges shipment of requested items, goods, merchandise and non-stock.

· Coordinates with other departments in the warehouse (Receiving, Put away, and Picking Packing) with regards to the flow of goods to be dispatched and other concerns. Evaluate and consolidate loads for confirmation, and plan cost effective method of delivery.

· Coordinates with Shipping Department for the required documents (Delivery Advice, Summary Invoice, Detailed Invoice, and Certificate of Origin) and planning of outbound shipments in accordance with company’s priorities anprocedures.

· Responsible for the timely and accurate reporting of shipment loads, pre-alerts (provided for DHL also), load details, packing list,      delivery volume report, dispatch tracker, detailed commodity classification (Harmonized Codes) to brand team, store customers, RDC supervisors and managers. 

· Assures that dangerous and electrical goods are properly packed and are in accordance with the standard requirements of the country of destination.

· Organizing, filing, accounting, preparation of AWB for the scheduled shipments, updating of files and correspondence.

· Processing Shipments’ DHL labels on DHL system and sorting of shipment’s documents in accordance to DHL documentation guidelines before loading it into the DHL trailers.
· Orients staff with any updates on company policies and procedures, attends coordination meeting, updates Personnel Dept of staff request and concerns, reports monthly man hours of staff, etc
· Performs related duties as required by management
Educational Qualification
2003 – 2006

Bachelor of computer Application, Bharadhidasan University, Tamil Nadu, India
Other Skills
Fire Fighting Training, JAFZA, Dubai – UAE
Computer Skills:
· Knowledgeable in WMS & ILS 2009 Version (Warehouse Management System) Manhattan Version, AS400, ERP (Oracle Version) Enterprise Resource Planning .FLOTILLA SOFTWARE. 
· MS Excel and Word

Personal Profiles:
Date of birth: 
September 07th 1983
Gender: 
Male 
Marital: 
Married
Nationality: 
Indian

Passport Number: 
G0153971
Known Languages: 
English, Hindi, Tamil, Malayalam
Visa Status: 
Jafza Employment Visa (Transferable)

