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HAROLD                                                                 
Email: harold.207565@2freemail.com 

Mobile: Whatsapp +971504753686 / +919979971283


I am seeking a position in an Organization where my experience and academic skills will add value to the Company.
EDUCATIONAL QUALIFICATION:

B. Tech - Electrical Engineering 

M.B.A in Project Management (Pursuing)
Computer Proficiency


MS Office – Word and Excel
Present Employment (23rd August 2005 onwards)
Organization

: 
BITS Pilani, Dubai Campus, DIAC, Dubai, UAE.      

Period


:   
August 2005 to till date 
Position Held

: 
Assistant Facilities In-charge
Work profile

Duties and responsibilities:

Maintenance

· Arrange and implement a preventative maintenance schedule

· Conduct routine site inspections to identify and resolve problems with the facilities
· Manage and monitor staff performance

· Follow up with sub-contractors for routine and planned activities.

· Checking and approving invoices of site sub-contractors

· Ensuring that all site work is carried out with best practice safety standards.

· Preparing scope of work, estimations for outstanding work as and when required

· Routine correspondence using standard documents and templates as appropriate.

· Promote strong teamwork, ethics and customer service excellence.

· Carry out orientation and familiarization for new employees.

· Ensure that all provisions are made for a safe and healthy work environment for all staff.

· Ensure that all supervisors are aware of all Company safety procedure and adherence.

· Analyze and planning manpower requirements.

· Participate in Emergency and First Aid Training
Purchasing and Inventory Control

· Maintain a good relationship with vendors and suppliers

· Monitor inventory levels and place orders for products and supplies

· Research suppliers for the best prices, deals, and availability of products

· Maintain records and conduct regular audits to ensure quality
Housekeeping

· Ensure quality standards for cleanliness

· Clean and organize bathrooms, dormitories common areas and laundromat

· Ensure that regulations for safety and sanitation are being met
· Organize and implement a rotating schedule for cleaning each area 
Previous Work Experiences

1. 
Maintenance Engineer and lab in-charge in PET Engineering College, Vallioor, Tirunelveli Dist from September 1999 to August 2005. 
Organizing Electrical machines, Measurements & Instrumentation, Power electronics, Electrical circuits and Electrical workshop labs. Responsible for Installation of Electrical machines.
2. 
Assistant Maintenance Engineer and Electrical Lab in-charge in Hindustan College of Engineering, Chennai from July 1997 to August 1999
Organizing Electrical machines, Measurements, Power electronics and Electrical workshop lab.  Also responsible for Generator erection and Maintenance, Cable joining, Panel board erection for both power and lighting, Transformer oil testing, Transformer winding.

3. 
Service Engineer in Accura Automation (p) Ltd, Chennai from Feb1996 to March 1997 

Responsibilities: Electronic Items servicing, Customer service, Preventive maintenance & PCB trouble shooting

4.
Apprenticeship Trainee in Bharat Electronics Ltd, Bangalore at Jan 1995 to Jan 1996

Responsibilities: PCB testing / Sub unit assembly testing / trouble shoot using electronic instruments like signal Generator and oscilloscopes etc. Test record maintenance and offering tested cards for customer inspection and acceptance.

5. 
Erection Engineer in ECE Elevators (p) Ltd, Chennai from April1994 to Dec1994
Responsibilities: Panel wiring, relay testing, commissioning and maintenance
Training Programs


Fire Safety Awareness


First Aid Basic CPR, AED & First Aid for Adults

PERSONAL INFORMATION:

Date of birth

: 6th July 1972
Sex

: Male

Nationality

: Indian
Marital status 
: Married 

Languages known
: English, Tamil, Malayalam, Hindi & Kanada 
Place of issue                  
: Dubai
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