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To work in an organization where there is healthy growth and competitive environment in which I might be able to participate and improve my professional skills.

Internship;   (Alfalah bank) 

                  I have done 45 days internship in Alfalah bank in Pakistan and I learned about these things.

· Deposit Slip
· Cheques

· Cross cheques

· On line

· Accounts Opening

Awan Rice Mills;

                      2-Year Working Experience as an Assistant Accounts Manager in Awan Rice Mills Hafizabad.{Pakistan}. 

Responsibilities;
· Prepare the vouchers.

· Create the invoice.

· Prepare the journal entries.

· Prepare the general ledger accounts.

· Maintain the expenditure accounts.

· Reconciliation of bank statements.

· Prepare regular reports and summaries of accounting activities.

· Coordinating with all Departments of company.

· Respond to customer enquiries efficiently by standard operating procedure of the company.

· Raise invoices immediately after completion of job and ensure the same is delivered on time to the correct person.

· Verify recorded transactions and report to Finance Manager.

·  Maintain the accounts payables and receivables.


	Degree
	University / Board
	Session

	Master (M.B.A) Financial Management
	U.M.T Lahore
	2013

	Graduation (B.Com IT)
	University of the Punjab Lahore
	2009

	Intermediate (ICS)
	B.I.S.E. Gujranwala
	2007

	Matriculation (Science)
	B.I.S.E. Gujranwala
	2005



· QuickBooks
· MS Office

· Internet searching.

· Attending International Conference on Business Management



· English
· Urdu

· Punjabi                     

· Reading Books & Newspapers, Badminton.
 
· Date of Birth

:
02-01-1989
· Marital Status

:
Single

· Nationality

:
Pakistani
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