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EDUCATION

Master:
  
1996-1998 Marmara University 




Social Sciences Institute, (Finance and Accounting)

University:

1991-1995 Marmara University 




Economic and Managerial Sciences Department




(Business Administration)

High School:

1984-1991 Diyarbakır Anatolian High School
EXPERIENCE
04.2012 – Present  CONRAD ISTANBUL – Hilton Worldwide
         (Assistant Financial Controller Incharge)

Position: Being responsible of managing and directing hotel operations accountancy department

- Maintain an adequate system of internal controls.

- Directly supervise of Income audit, General Cashier, Cost Controller, Stores and Receiving, indirectly control Accounts Payable, Accounts Receivable, Payroll, Bank operations.
- Ensure compliance with valid Management Agreement of the Hotel

- Ensures that adequate purchasing procedures are used and store volume is kept to a minimum level.

- Issue timely financial statements and statistics as required by head office and law.

- Capital Review- to review and approve all investment proposals including capital, FF+E and larger scale investments to ensure that both financial accuracy and sound commercial and business judgement is applied in the process. 

- Budgeting- the coordination of annual profit, capital, cash, any other short term plan for the hotel according to the format set by head office. 

- Variance Analysis – to report according to formats set by head office and as required by the General Manager on the actual performance compared to budget and / or forecast with appropriate commentary explaining the cause, effect and remedial action being taken to achieve planned or forecast performance. 

- Monthly Forecasting as required by company with necessary comments and other explanations as required. 

- New Projects: review and be involved in the production of financial and other relevant data for new projects where a financial and commercial input is required. 

- General- to apply financial, commercial and business input into the management of the hotel operation to ensure that optimum performance is realised. 

- Involved in the process of Cluster structure of Finance Department

11.2010 – 03.2012  CONRAD ISTANBUL- Hilton Worldwide
         (Chief Accountant)
Position: Being responsible of managing and directing accountancy department with FC
- Beeing responsible of Month-End process

- Prepare budget, forecast and monthly profit and lost realization reports.
- Organize and manage P&L meetings with operational departments

- Control daily cash reports, monthly payment lists
- Reporting of the differences between budget and actual figures,
- Manage and control of; accounts payable, payroll, cost control, general cashier, Bank and cash operations, tax declaration and calculations, stores and receiving.
- Make sure that SOP (Standart Operation Procedures) are followed,

- Controlling monthly Tax declarations,

- Controlling all invoices and postings if SOPs are followed,

09.2008 – 10.2010 İSTANBUL TUR.VE OTEL.A.Ş.-THE MARMARA COLLECTION
                                (Financial Controller Supervisor)
Position: Being responsible of managing and directing accountancy department
     09-2008 / 06-2010 The Marmara Şişli

     06-2010 / 10-2010 Tha Marmara Taksim
- Responsible for Managing Accountancy Department,
- Prepare budget, forecast and monthly P&L realization reports.
- Organize and manage P&L meetings with operational departments for the differences in 

consumption and expense reports,

- Prepare daily income reports,
- Control daily cash reports,
- Organize monthly payments, 
- Reporting of the differences between budget and actual figures,
- Manage and control of; accounts receivable, accounts payable, cost control, general cashier, Bank and cash operations, tax declaration and calculations, stores and receiving. 
- Make sure that SOPs (Standart Operation Procedures) are followed,

- Control the monthly cost and consumption differences reports,

- Control of the monthly financial statements,

- Preparing monthly Tax declarations,

- Entering cost invoices recordings with the expense referances,

- Control inventory invoices and accounts.

- Transfer the stock invoices from Materials Control program to Accounting program Netsis.

04.2006 – 08.2008    MARMARİS MARTI OTEL İŞL. A.Ş. İST. (Senior Accountant)
Position: In charge of the following accounting operations at the Head Office under the supervision of Accounting Manager:
- Persue invesment credits provided from foreign financial institutions,

- Responsible of leasing and factoring operations,

- Carry out the accounting operations of credit card payments, the given and the received postdated

   cheques   and bonds,

- Control the due payments of investments and the postings to the accounting system,

- Responsibles for the fixed asset postings and calculation of the depreciation,

- Postings of personel expense accounts, doubtful trade receivable accounts,

- Reconcile the accounts between headquarter and branches,

- Responsible for the posting and the auditing of the tax calculations (Stamp tax, V.A.T. Income taxes),

- Prepare the statutory balance sheet, income statement and inventory.

11.2003 – 04.2006    MARMARİS MARTI OTEL İŞL. A.Ş. İST. (Finance Specialist)
Position: In charge of the finance operations at the Head Office under the supervision of Finance Manager.

- Prepare the daily cash flow statement in coordination with the branches.

- Follow up the daily receivables and payments,

- Manage the bank operations,

- Follow up the import and letter of credit operations,

- Prepare the credit risk analysis reports and consolidate the other financial reports,

- Participate in developing new templates for various reports and budget,
03.2003-10.2003 BİZNAS BİLİŞİM EĞİTİM HİZ.PAZ.LTD.ŞTİ-İST. (Asistant Manager)


Position: Manage all financial, administrative and branch establisment operations under the supervision of CEO. 
- Prepare the daily and montly cash flow tables, monthly budgets and report to the Head Office in Dubai, 

- Manage the funds and the payments,

- Responsible for the administration of the Center Branch in İstanbul. 
- Audit the postings of the Center Branch.

01.2001-10.2002 PIZZA HUT (UK) LTD. COP. LONDON 
12.1996-01.1998 YAŞARBANK A.Ş.  Avcılar Branch İST. (Management Trainee Program)

Position:  Management Trainee of Commercial Marketing and Financial Analysis department under the supervision of Branch Marketing Manager
- Market research and commercial credit marketing,

- Responsible for relations with new and existing customers and preparing the financial analysis of their

  financial statements and reporting to the Head Ofiice for creditibility evaluations,

- Persue the bank operations of the commercial customers.  
QUALIFICATIONS

Foreign Languages:
English: Reading: Very good
 Speaking: Good 
Writing:Good

Computer Skills:
Word, Excel:Good  
Power point: Intermediate      Logo Tiger:Good   Netsis:Good      Fidelio:Good (Reporting skills)     Materials Control:Good(Reporting skills)      ACOM: Good       SUN System: Intermediate
Certificate Skills:
SPK ADVANCED LEVEL LICENCE 
CAPITAL MARKETS BOARD(SPK) – October 2008
SPK BASIC LEVEL LICENCE 
CAPITAL MARKETS BOARD(SPK) - January 2006

Cambridge Advanced English Certificate 
Evendine College of Language – 2002

Cambridge First Certificate English 
Evendine College Of Language - 2001

Financial Selling Skills 
FED TRAINING – 1997


Situational Service 
FED TRAINING – 1997


Team Building And Management 
FED TRAINING – 1997

GENERAL


Date of Place/Birth: 
Diyarbakır / 15.06.1973

Marital Status:    
Single 

Military Service:  
Completed – 21.11.1999

