CV No: 1257042 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE
An opportunity to work with you which would give me incomparable exposure to the rigorous and dynamic nature of work and will offer me scope to make full use of my academic skills.

Work Experience
1-  General Trading L. L. C. (Dubai) –  (March 2013 – July 2013)
               Designation: Admin cum Accounts Manager
               Job Role:
· To handle complete accounts on daily basis.

· To make up to date “Cash book” regularly.

· To manage & records all the expenses on daily basis & make statements for showing to boss on monthly basis.

· To handle “Petty cash book” regularly & make statement on weekly basis.

· To manage “Inventory Stock” perfectly regularly.

· To make sure the “Goods Delivery” to the customer on the time.

· Prepare “Income Statement & Balance sheet” on monthly basis.

· To conduct meetings with colleagues on daily basis to know their performance & market behavior.

· To make Vouchers for every transaction & do filing regularly.

· To manage Attendance & make “Attendance sheet” on excel.

· Prepare Salary Sheet.

· To extract-out contact details of Exporters / re-exporters, Whole sellers & Retailers and Contact them for trying to fix a meeting for developing our new & upcoming products in local & export market.

· To handle some “Administration issues”.
2- Harvest Topworth International – 1st April 2011to 31st December 2012.

Designation: Financial Advisor

Job Role:

· To make calls to clients & potential customers for making a successful meeting.

· Try to secure interested & potential clients.
· To convince & to show the opportunities for earning a handsome amount in Dollars from International Financial Market.

· To make informative our self regarding International Financial Market that what is going on… and manage their investment funds while getting Profits...
· As a Financial adviser, to provide clients with advice on financial matters, making recommendations on ways to best utilize their money.

· The role involves researching the marketplace and advising clients on products and services available, ensuring they are aware of and understand those that best meet their needs, and then securing a sale.

· To prepare a fruitful plan while discussing to target potential segment of strong businessmen.

· Report to related manager on daily basis about targeted clients & managing funds.
· To conduct team meetings according to need for expanding the business.

3- CIM Shipping Incorporation - 1st July 2010 to 31st March 2011. 
Designation: Business Development & Marketing Executive

Job Role:
· Engage with correspondence through calling & e-mails with our Agents & Forwarders in various Countries.

· To develop “Business Trades” in New Sectors.

· Engage with to search out the “Contact Details” of Shippers / Exporters & contact with them.

· To make strategies for developing New Business Trades.

· To get different information for developing New Sectors.

· To engage with different “Liners” to whole search out worldwide about what their services are being offered for what destinations.

· To extract out the whole work and related information & finalize the files for bosses for their abroad visits.
4- CIM Shipping Incorporation - Completed 3 months internship (1st April 2010 – 30th June 2010)
Designation: Internee
Job Role:

· Engaged with correspondence through calling & e-mails with our Agents & Forwarders in various Countries.

· To get different information from forwarders for developing New Sectors.

· Report to boss regularly about performance
QUALIFICATION
--   MBA-Finance from Muhammad Ali Jinnah University, Karachi. In 2009
--   Bachelor of Commerce from Karachi University in 2007
--   Intermediate (Commerce) from Government Premier College, Karachi in 2002
--   Matriculation (Science) from Little Lords Grammar School, Karachi in 2000
ACADEMIC PROJECTS & ACTIVITIES__________________________________________ 
--   Arranged an Annual Picnic & Seminars

--   Attended Seminars on Business Administration 

--   Attended Various Workshops. Such as; 
· Current Trends in Risk & Return
· Current Trend in Treasury & Funds  Management
--   Analysis of Financial Statement of MUKHTAR TEXTILE MILLS


(Ratio Analysis, Time Series Analysis, Market Ratios, Performa & Common Size Statement)

--   CAMELS Analysis of Allied Bank of Pakistan

(Capital Adequacy Ratios, Assets Quality Ratios, Management Soundness Ratios, Earning & Profitability Ratios, Liquidity Ratios, Sensitivity Ratios)
ELECTIVE COURSES_________________________________________________________-
--   Corporate Finance_

--   Analysis of Financial Statements 

--   Treasury & Fund Management

--   Security Analysis

--   Portfolio Management

--   Managerial Accounting
OTHER QUALIFICATION
--   Completed Computerized accounting software’s (Peachtree, Quick Books – Premier addition, & 
     Tally.ERP 9 series.

--   Done Insurance & Reinsurance 5 month’s course from “Pakistan Reinsurance Company” 
     Offered by Government of Pakistan including 3 months training (Internship) in different 
     Departments of PRC.
PROFESSIONAL SKILLS
--   Ms Office



--   Windows Operating



--   Email Operating
--   Internet (Searching, Browsing & Downloading etc).

--    Having Good Communication Skills
CREATIVE SKILLS
-- Team player

-- Decisive

-- Good initiative
HOBBIES

--   Traveling

--   Reading Books, Newspapers & Magazines
--   Searching for Knowledge
PERSONAL INFORMATION
Age                                 :            31 Years

Religion 
            :            Islam
Nationality
            :
           Pakistani
Visa Status                       :            Visit Visa 
LANGUAGE
-- English Communication skills

-- Urdu
REFERENCE
Will be furnished / provided on demand.
