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	Summary
	
	A highly talented and result-driven professional with thorough understanding of financial reporting and analysis, data processing, generally accepted accounting principles (GAAP). Three years of experience in supporting multifaceted financial operations and maintaining relationship with clients and vendors. Knowledge of budget planning and management. Effective accountant worked and implemented internal control which improves efficiency and enhance accuracy.



	Learned Skills & Abilities
	
	· Reconciliation

· Taxation

· Trial balance

· Payment Allocation

· Financial Accounting

· Business Analysis

· Purchase Ledger

· Petty Cash Management

· Consolidation

· Sales Ledger

· Credit Control

· Management Reporting

· Payroll

· Auditing

· Budgeting and Reporting

· Business Law

· Cash Flows

· Working Capital Management

· Journals

· Performance Measurement

· Research and Analysis



	Experience
	
	accountant
[February 2011-December 2013][3 years]
Hired as an Accountant to preside companies accounting functions manufacturers of cotton and fabrics. Part of team of four responsible for Accounts receivables/payables, payroll processing and office administration. Part of monthly closing process and procedures supporting financial statement and management reporting. Worked closely with auditors and banks.  

Practical Experience
Payroll

· Identification, processing and calculation of worked hours and idle hours for the daily wages and monthly employees’ salaries

Bookkeeping

· Preparation of general vouchers and sending them to the head office

· Recognition and processing of mill expenses

· Preparation of basic record for the head for the preparation of the accounts of the mill such as purchases of raw material, closing inventory, general journal entries, calculation of depreciation expense, accruals and prepayments 

· Also helps in raising invoices and managing ledgers

· Preparation of petty cash voucher for authentication and approval

· Participation in the monthly inventory count

· Generate daily reports on performance and operators to manager and supervisors

[Intern, soneri bank ltd]
January 2014-February 2014]
Appointed as an intern in the credit and sales department providing banking services to the clients including retail banking, corporate and investment banking and Islamic banking.

Practical Experience

· Providing services to the investors and corporate

· Preparation and filing of credit cases to the head office for approvals

· Maintaining relationships with current customers and working on potential customer

· Helps in opening of new accounts to the bank and liaison between sales and operations department to ensure the smooth running of operations of the branch

Achievements

Provide a business of PKR. 20 Million to the branch in achieving the yearly target of the branch and got two credit proposal approved which provided a business of PKR. 0.5 million and financed a car to one of the valuable client of the branch which also added value to the branch business.


	Education
	
	Oxford brookes university-London-Bsc hons in applied accounting
Second Class HONS in Applied Accounting obtained year 2012 and the core skills obtained were research and analysis through submitting a project on ‘Marketing Strategy and Its Effectiveness’ on one of the leading motor companies in the country of Pakistan ‘Indus Motors Company Ltd’.
Qualification
University 

BSC HONS. APPLIED ACCOUNTING
OXFORD BROOKES LONDON



	professional qualifications and trainings
	
	Qualification
Year 

ACCA
2009-2012

Currently seeking an accounts role for completion of member status ACCA

Training

Completion

Mode

Quick Books Accounting Pro (2010)
In Progress

E-Learning
SAGE ACCOUNTING

In Progress

E-Learning

TALLY

In Progress

E-Leaning

The date of completion of the above training will be on 5. May. 2014
Degree
Institution
Year
Certified Accounting Technician

ACCA

2008

Secondary School Certification

Federal Board Pakistan

2006



	Additional information
	
	IT Skills: Proficient in the use of MS Office, including Word, Excel, PowerPoint, Outlook. I am quick in learning new software and applications. Good knowledge of Quick Books Accounting software. 

Languages: Fluent in English and has good/conversational Urdu.  

Interests: Social games, reading, music, watching films, movies and TV and family.
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