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Summary:
The degree of success I have gained from my past 20 years of work experience and education.  I have been involved with the top and middle management and also while applying my knowhow it has been motivate me to add values to the organization. I was nominated 5 Times and rewarded 3 years for the “Excellent and Outstanding Employee of the year.” 
My collaboration skills and frankness always made me center of attraction. I was actively involved in SAP ERP implementation team. I had gained lot of managerial skills and got the opportunity once again to apply all my thoughts and experiences where management and associates recognized my hidden skills and appreciated. 
As a person, I am very friendly and a family person. I have been working with different people, culture and nationality which make me comfort to adjust myself in any environment.  Looking forward to explore and gain more knowledge and at the same time want to share my experiences and knowledge which I have gained from my professional and personal life.  As a parent, I want to give my children the best education and also educate them to become a good human being. Through which they can achieve everything in their life and share such values with their friends and in the society as well.
Educational Qualifications:
Master of Commerce (M.Com) 2 Years - July 1991 to June 1993



Aligarh Muslim University, Aligarh, India
Bachelor of Commerce (Honours) (B.Com.) 3 Years - July 1988 to June 1991


Aligarh Muslim University, Aligarh, India
Training & Seminars:




 Completed Training of Internal Quality Auditing (ISO) 



(By National Inspection & Technical Testing Co.(FAHSS/TUV)



Attended Many Seminars and Workshops on IFRS, SOCPA & DZIT update



(Organized by Deloitte & Touche Bakr Abulkair & Co.) 
Computer Knowledge:   
Accounting Software Focus ERP, Peachtree, Tally 9, DELTA 
MS Office – Excel, Word, PowerPoint
Employment History (past to current):
(June 1994 to April 1997)

3 Years
Organization: J.Somani & Co., (Chartered Accountant), 422-Hira Panna Textile Market,

   
          Ring Road, Surat (Gujarat) - INDIA 
As CA’s Assistant

Key Responsibilities

· Supervising and conducting Statuary Audit of Limited & Private Limited Companies, Partnership and Proprietorships Firms on quarter and annual basis under guidance of CAs.

· Finalizing and preparing the Trial Balances, Income & Expenditure Accounts, Trading, Profit & Loss Accounts, Balance Sheets, and Other Financial Statements of the client Companies and Firms.

· Computing and Filing of Income Tax Returns of Client Companies, Firms & Individuals.

· Helping to CA’s in completion of Industrial Financial Project Report (Documentations & Legal Formalities) required for Term Loans and Working Capital from Bank and Financial Institutions.

· Worked as an Office In-Charges to look after staff, Article and Audit Clerks and handling Office Accounts.
(July 1997 to January 2012)

14+ Years

I had worked with different designations as follows:

· Chief Accountant from May 2007 to January 2012

· Senior Accountant from July 2002 to June 2007
· Accountant from July 1997 to June 2002

Organization: National Batteries Company, P.O.Box 177 Riyadh 11383 KSA,
        Website: www.battariat.com, Email ID: nbc@battariat.com
Key Responsibilities
· Ensures adherence to the principal of Accounting and approved policies and procedures;
· Supervise month end closings to ensure all inventory and management reports are submitted in a timely and accurate manner in compliance with instructions especially for the quarter closing; 

· Compiles and analyzes financial information to prepare entries relating to General Ledger, Accounts Receivable, Accounts Payable, Fixed Assets, Inventory and Payroll and documenting other business transactions;

· Analyzes financial information detailing Assets, Liabilities, Revenue/Expenses and periodic preparation of Balance Sheet, Profit and Loss statement, and other reports to summarize current and projected company financial position;

· Carrying out the interim and Annual Audit along with the Company’s Auditor up to finalization;
· Review A/R & A/P with Purchase and Marketing Manager/ Departments to ascertain outstanding transactions and to solve problems or obtain justifications;
· Reconciles Banks, Customers and Vendors Statements of Accounts and monitors cash position;

· Assists Finance Manager in preparation of Budgets & Forecast;

· Assists & coordinate in inventory evaluation and conducting physical counts to ensure the proper application of their procedures and controls;

· Safeguard accounting entries, documents and files;

· Initiates, submits, collects required documentations related Letter of credits for Notes Receivable and Notes Payable, Bank Guarantees, Bill Discounting and their follow ups; 

· Computes and maintain updated records of employees’ End of service benefits, Vacation Balances, Loans and Advances etc.;

· Maintain records & book expenses of Pre-paid & Accruals in the Books of Accounts periodically and monitor it;
· Any other responsibility as may be assigned from time to time by the Management.
(January 2012 to March 2015)

3+ Years 

Unemployed due to some personal issues which has to settle during my stay in India. As, since long I had been away from my native place. I have tried to settle in home Country and start some self-employment but could succeed due to lack of knowledge and experience in business field and tight situation of funds. 
(April 2015 to till date)

2+ Years


Organization: Wasath Madar Trading Est. P.O.Box 28070 Riyadh 11437 KSA,
As Account cum Credit Controller 
Key Responsibilities
· Prepares asset, liability, and capital account entries by compiling and analyzing account information. Documents financial transactions by entering account information.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Guides accounting clerical staff and others by coordinating activities.
· Reconciles financial discrepancies by collecting and analyzing account information.

· Maintains financial security by following internal controls.

· Prepares payments by verifying documentation, and requesting disbursements.

· Follow-up customers and ensure collection of dues and arrange to get transfer of deposit in Bank.
· Accomplishes the result by performing the duty.

· Contributes to team effort by accomplishing related results as needed.
Declaration

I hereby declare that the information mentioned is true and correct and also references will be provided upon request.
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