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A committed auditor with an ability to generate and implement effective auditing procedures and also to evaluate accounting systems for efficiency. Having a successful track record of checking companies’ financial records to identify efficiency improvements that maximize effectiveness, efficiency & profitability. 


Work Experience

	Organization             :
	NAPCO (Group Internal auditor of 3 Public Listed companies) Saudi Arabia From Nov 2013 to Present  

	Organization Type
:
	Manufacturer of Tissues, Diapers, Aluminum Foil, Cling Film, Kitchen Towel etc

	Area(s) of Experience
Designation
:
	Internal Audit
Internal Auditor 

	Brief Job Description



	· Audit of Operations (plant, stores & quality control department)
· Identifying of relevant risks and controls

· Audit of logistics 

· Identifying audit issues and proposing constructive and practical solutions to management

· Audit of Trial Balance

· Providing suggestions for operational efficiencies at the location subject to audit

· Audit of sales into different sales offices of the company  (in Qatar, Kuwait, Bahrain, Dubai, Oman)

· Audit of remote areas Distributors and sales offices with in Saudi Arabia


	Organization             :
	Mahboob Sheikh & Co. (Chartered Accountants) -  Dec 08 to Oct 13

	Organization Type         :

Designation                    :  
	Audit Firm 
Audit Supervisor/Associate till June 2012 and Audit Manager till Oct 2013       

	Area(s) of Experience
:
	External /Internal Audit, Finance & Accounting, Taxation, corporate affairs

	Brief Job Description



	· Annual & Interim Audits (Manufacturing & Service Sector).

· Accounting support i.e. preparing complete set of financial statements and     underlying records.
· Filing of income tax & sales tax returns
· Analysis of financial statements  with suggestion for corrective action 

· Monitoring and reviewing accounting and related system reports for accuracy and completeness.

· Ensure all financial reporting deadlines are met.
· Conducted audit of various Companies (Public & Private) Distributors, Partnerships & Societies, 


	Organization

	Craft International (Pvt.) Ltd.


	Organization Type
:
	Embroidered Fabric 

	Designation
:
	Internal Auditor & Financial Analyst  

	Tenure
:

	Jan 06 – Nov 08

	Brief Job Description
:
	· Analysis of production/operations to enhance production.
· Ensuring that entity is following applicable rules & regulations. 

· Identifying areas of potential efficiency improvements.

· Involved in financial reporting, compliance & integrations.
· Compiling reports of audit results.

· Promote controls and sound risk management.
· Identified risks and key control activities.

· Conducted investigations of suspected improprieties in a confidential and professional manner

· Identified any gaps in controls and make practical recommendations 


Professional Certification & Academic Education

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Status

	1                             

2
3 
  
	Certified Internal Auditor - USA
Certified Fraud Examiner – USA
CA Intermediate/CA Finalist ( Chartered Accountancy) 


	The Institute of Internal Auditor - USA
Association of Certified Fraud Examiner- USA
ICAP- Pakistan


	Internal Audit

Fraud detection
Financial Reporting & Audit

	In Progress

In progress

Passed


	4

5
	MBA ( B & Finance) 
Diploma in IT 
	Allama Iqbal Open 

University – Islamabad 
Punjab Board Of Technical Education, Lahore
	Finance 


	Passed
Passed


Computer Skills and Other Abilities
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Office (Word, Excel)
	Excellent 
	Currently Using 

	2
	Analytical and numerical ability
	Very Good
	Currently Using

	3
	Communication and interpersonal skills
	Excellent
	Currently Using

	4
5    
	Quickbooks, MYOB, Xero, Sassu
JD Edward  ERP
	Very good
Very good
	Currently Using
Currently Using



Strengths & Personality Attributes                                                                                                                    
	
	

	1
	Highly energetic, self reliant and team-spirited individual with a strong work ethic with the capability to fulfill various accounting and financial roles. Able to immediately contribute to financial goals and objectives.

	2
	Multitasking, can work in flexible working hours and a good team player.



	3
	Problem Analysis, stress tolerance, planning & organizing, attention to detail & accuracy.



Personal Information

	Date of Birth
	29-12-1981

	Marital Status 
:
	Single

	Nationality
Residence
	Pakistani
Saudi Arabia

	Language Competency 
:
	English, Urdu, Arabic (know basic & improving more) willing/eager to learn new language
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