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CV No: 1268892 

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Career Objectives 

To obtain suitable position in an Industry / Service organisation to further my career prospects by contributing  towards growth and development of the organization through Enhanced Value Addition and Innovative Ideas and carve a niche for myself in the process by performing to the best of my abilities and to the satisfaction of all concerned.

Acaedemic Qualifications


· University of Kanpur – Bachelor of Commerce (2001)
· Narsee Monjee College of Commerce (Mumbai) – Senior Secondary Certificate (1998)

· Gokuldham High School (Mumbai) – Higher Secondary Certificate (1996)

Working Experience 
· More than 12 years of experience in Client building and maintaining client relations.
· External & Internal Auditing, System Auditing, Accounting.
· Worked in various industries including banking, broking, education sectors, print media, NGOs Construction companies etc.
· Demonstrated abilities in quick understanding and adapting to new tasks, managing multiple assignments within time budgets while providing effective deliverables.
· Excellent communication, analytical, problem solving, team building, relationship management & presentation skills.
Associates
-February 2012 - March 2014
	Period
	Designation

	Line of Reporting

	February 2012 – March 2014
	Audit Assistant
	Audit Manager

	Key Responsibilities
· Perform field work as per plan and ensure that audit assignment is completed on timely basis.
· Update and inform the Manager about the status, key concern areas observed during the execution of audit. 
· Maintain audit work papers in the audit management system. 
· Prepare audit papers in clear and concise manner.
· Performed Concurrent audits of Nationalized banks & Co operative bank i.e. Bank Of Baroda, Punjab & Sind Bank, UCO Bank, Central Bank, Indian Mercantile Co operative Bank. During the course of the bank audit:

· Carried out the complete checking of Deposits including, opening of accounts, monitoring the newly opened accounts, Know Your Customer (KYC) policies, abnormal transactions queries, Interest checking amongst others.
· Verification of cash management and suggesting the management suitable actions regarding the same.
· Assisting the management in Para Banking services and its progress.
· Involved in administration of the banks like security, staff discipline, maintenance of vouchers, letter heads, display boards, AMCs’ amongst others.
· Looking after compliance of norms for customer services.


Jaypee capital Services (Broking Firm)
November 2006 – January 2012
	Period
	Designation
	Line of Reporting

	Nov 2006 – Jan 2012
	Junior Portfolio Executive
	Assistant Portfolio Manager

	Risk management & Performance Audit

Key Responsibilities
· Daily continuous monitoring of margins, open positions, dollars flow, stop losses, running profit & loss of team dealer members.
· Reconciliation of Trade Files data from the Exchange with that of the documents of the organization and reporting any deviation thereof.
· Liasioning and co-ordination with risk management team and internal auditors of other branches for better operations of the organization as a whole.
· Quarterly audit committee reporting.




Avanish k rastogi & associates
Nov 2003- March 2006 
	Period
	Designation
	Line of Reporting

	Nov 2003 – March 2006
	Audit Clerk
	Assistant Audit Manager

	Key Responsibilities
·   Imbibed skills to work in a team environment. 
· Perform operational & financial audit in accordance with the chalked out audit plan.

· Discuss preliminary audit findings with the concerned staff / management in order to highlight the    observations to management and to get their concurrence.

· Perform post-audit reviews to determine the extent to which audit recommendations have been   implemented.


Sandeep Prakash & Co.                                                                                                                                June 2001– Nov 2003
	Period
	Designation
	Line of Reporting

	June 2001 – Nov 2003
	Junior Audit Clerk
	Senior Auditor

	Key Responsibilities
· Responsible for Concurrent audit of Allahabad Bank.

· Responsible for Audit of Group Societies/ Companies of Babu Banarsi Das Educational Society

· Implemented the system for proper maintenance of vouchers and other financial records in prescribed forms for clients.

· Developed familiarization with working environment of different sectors.
· Liaison and co-ordination with the client in respect of the audit, accounting, tax and other service matters. 


Personal Details

Date of Birth

:
August 4, 1980

Gender


:
Male

Marital Status

:
Married

Nationality

:
Indian 

Languages Known
:
English, Hindi & Marathi.
Current Salary: INR 20K

Expected Salary : AED 4000-5000

Visa Status : Visit visa 

notice period : immediatly

References can be provided on request.[image: image2.png]



