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Profile Statement 

More than 10 years experience in the field of Finance and Accounts like AP/AR Management, Budget and MIS Development. Well versed with modern accounting systems and maintaining statutory books of accounts and financial statements. Overall Departmental Head of the Accounts and Finance Section of the Factory unit, Handling Accounts, Finance, Audit, Taxation, Costing, Budgeting  Fund planning & management, ,Preparation of Annual & Quarterly Financial Statements, Complying to Statutory audit, Internal audit, Tax audit, Controlling costs and monitoring for same. I am looking for challenging and leading role to capitalize on commercial acumen in wider Industry and Commerce.  


Areas of Expertise and key skills 
· Financial & Management Accounts
· Business & Financial Analysis
· Cost Reduction Techniques
· Variance analysis 
· Effective cash Flow Management

· Punctual, self organized and team player

· Having can do approach, can work on own and under pressure

· Problem-solving skills, results orientated

·  Analytical & Sensitive to deadlines


Computer Skills

· Worked on software,ACCPAC,SBT,PINNCLE(Cutomised SQL Based),Synctho(Dot Matrix)
· Knowledge and worked on Peach Tree Accounting and Quick Books

· Advance level of MS Excel
· Well versed with MS word and power Point


Career Summary

Chief Accountant
       Nov 2011 to date

Chief Accountant
  Habib Construction Services(Pvt)Ltd

              2008  To  2011 
Senior Accountant
  Descon Engineering Limited


              2006  To  2008 
Senior Accountant
  Ghani Glass Limited                                                          2004  To  2006
Accountant      
               Mandiali Paper Mills Limited

                           2003   To  2004
Audit Assistant   
  Nazir Ch & Co(Chartered Accountant)                             2003    To  2003


Achievements
· Complete Coordination and involvement in software implementation Process in Westech
· Complete Coordination and involvement in software implementation Process in in Habib Cons
· Successfully developed MIS reports on raw material consumption and influenced the top management of “Westech Pvt Limited.” to take corrective actions in the year 2012
· Preparation and implementation of finance manual/procedures in Habib construction Services
· Implemented a successful petty cash floats system and effective cash flow management

Work Experience

Chief Accountant Nov 2011 to date
Pvt Limited is a unit of Group of companies. They involved in manufacture of top class Dental, Medical, Industrial, security equipments and instruments in confirmation of prevailing international standards.
Key responsibilities

· Develop, monitor and improve systems and tools for internal and financial control 
· Oversee annual budget preparation, budget revisions, and annual accounts closing 
· Financial reporting to ensure timely and accurate flow of financial information
· Prepare, analyse and present comprehensive monthly, quarterly and other reports   
· Preparing variance analysis and commentary on actual against budgetary targets. 

· Supervising Cash flow statement and reconciliation of cash flow with operating results

· Overseeing organisation’s accounts including book-keeping, receipts and payments, and petty cash and managing accruals and pre-payments
· Managing and ensuring the accuracy of the accounting and control information
· Ensuring appropriate assets and equipment management system
· Checking and verification of purchase order and sales order, monitoring work in stores, 
· Arranging for physical stock verification/stock taking at the end of financial year 
· Giving timely suggestion for correcting loop whole in internal control system of the company
· Submitting key suggestions for cost control & reduction


Habib construction Services(Pvt)Limited                       Chief Accountant April 2008 to Nov 2011
Habib construction services is a renowned company in Pakistan involved in costruction and Engineering Service.Start from smal projects,Now it has been grown in to big company by completeing  mega projects in very short period of time
Key Responsibilities
· Preparing timely and accurate monthly financial statements in deadline pressure.

· Calculate Variances statements

·  Analyze Financial Ratio & Preparing Analytical Reports

·  Check & verify prices, calculations and other details of invoice related to PO/Contract.
· Overall full control on General ledger sections including authorization for bill passing for expenses and payments, miscellaneous transactions, ledger scrutiny, final accounts and MIS reports generation on periodic basis.

Descon Engineering Limited

                         Senior Accountant June 2006 to April 2008
Descon Engineering Limited is an integrated engineering services and manufacturing company operating in Pakistan and the Middle East. They are in the business of delivering client-specific solutions for projects related to Energy, Infrastructure and Process industry.  The integrated package of services encompasses engineering, procurement, manufacturing, construction, commissioning and maintenance. A multinational company renowned in the region for its quality, safety and on-time delivery of projects and products
Key Responsibilities
· Preparation of Final Accounts at monthly, quarterly, half yearly and yearly basis
· Cash Flow statement and Banks reconciliations
· Profitability analysis and performance reports
· Conducted financial analysis and assisted the management in various financial decisions
· Ensured compliance to the prescribed accounting and internal control policies and procedures
· Inspection and supervision of the financial activities of the sub-ordinate offices/formations



Ghani Glass Limited 
                                                    Senior Accountant Aug 2004 to June 2006
Ghani glass Limited is a company of Ghani Group.A Reported Business house of South Asia, Based in Pakistan with interests in Containers Glass and Float Glass
Key Responsibilities 

· Involved in the preparation of monthly financials including, Balance Sheet, Profit and Loss Statement, Cash Flow Statement, Financial Ratios and their analysis, Including Period end cutoff accounting entries.

· Preparation of monthly Bank Reconciliation Statements, Cash Positions and Cash Budget 
· Experienced in controlling debtors/creditors, aging analysis and reporting to the management.

· Preparation of reconciliations of receivable and payables with their respective statements.
· Co ordination with external and internal auditors


Mandliali Paper Mills Limited                                           Accountant            Aug 2003 to Aug 2004
Key Responsibilities
· Handling all import process. All dealing from L/C opening to arrival of raw material at site
· Maintaining all accounts relating to import
· Costing all local and import purchases and 
· Handling internal audit Department for some period.

Nazir Ch&Co(Chartered Accountants)                                    Trainee           Jan 2003 to Aug 2003


Professional Qualifications
ACMA (Pak)
Associate Member of Institute of Cost & Management Accountants of Pakistan (ICMAP)(Qualified Final Examination in 2007)
Academic Qualifications

B.Sc.

Bachelor of Science from Islamia University Bahawalpur, Punjab Pakistan (1996)



Training/Short Courses
· Training session on foreign trade (banking documentation & payment settlements) conducted by ICMAP
· Workshop on MS Power Point conducted by ICMAP
· Oracle financials e-business application conducted by ICMAP
· Peachtree quantum conducted by ICMAP
· Automation in advanced excel using VBA,S conducted by ICMAP
· Understanding capital market conducted by ICMAP
· Advanced excel conducted by ICMAP
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