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PERSONAL INFORMATION:
Date of Birth :

06-04-1990
Nationality:
Pakistani

Marital Status:

Single

LANGUAGES KNOWN:

· English & Urdu

	     CAREER OBJECTIVE:

To obtain a position of responsibilities that utilizes my skills, experience and knowledge, I am keen to work in an environment where I can enrich my knowledge and fulfill organizational goals and objectives. 

Career Summary:
Below is summary of expertise:

· Target Oriented & Self-Motivated.

· Pressure handling & Decision making.

· Able to work individually with minimal supervision or as a part of a team.
· Problem solving & Confident.

· Persuasive communication skills.

· Ability to communicate financial issues to non-financial senior management and directors.
· Accounts payable management, credit analysis.
· Ability to follow up with clients in a timely professional maner.
· Inventory management; and

· Budgeting and forecasting for business perspective.
PROFESSIONAL EXPERIENCE
December 2012-January 2014                     European Hi Tech Engineering       

                                                                               Consultants Pvt Ltd.
Position: Senior Accountant.
Responsibilities:

a) Prepare Asset, Liabilities and Capital account entries by compiling and           analysing accounting information.
b) Document financial transactions by entering account information.
c) Recommends financial actions by analysing accounting options.
d) Summarizes current financial status by collecting information.
e) Prepares Balance Sheet, Profit and loss statements and other reports.
f) Substantiates financial transactions by auditing documents.
g) Maintains accounting controls by preparing and recommending policies and procedures.
h) Accomplishes finance and organization missions by completing related results as needed.
November 2011-October-2012   
            Naveed Trading Company

Position: Accountant.               


Responsibilities:

a) Handling all financial activities, record keeping and cash flows of Lahore Region.

b) Ability to handle multiple tasks and working in pressure situations. 

c) Working according to the regulatory requirements of Army Housing Authority.

d)   Maintaining Stock record and handling Purchase decisions.
e) Excellent administrative and organizational skills.
f) Handling financial reporting and maintaining wages records of every employee of Lahore region.
g) Personalizing, Satisfying and entertaining the clients.
Trainings:

· Attended workshop regarding “Peach Tree” computerized accounting from 
      University of Central Punjab.
· Attended 3 days workshop on Organizational Behaviour and Interpersonal 
      Skills Development.
· Completed 15 days course of report writing and presentation skills.

Computer Skills:
· Peach tree accounting software.

· Microsoft Office.

· Internet Web Surfing & Mailing.

· Installation & Operating windows and all user friendly software.
Professional Qualifications:
· CPA (Certified Public Accountant)                                             2014         STATUS: Qualified
MAJOR COURSES: Financial Reporting, Business Analysis & Decision Making, Advance Performance Management, Advance Taxation, Advance Auditing, Advance Management Accounting
                    AWARDING BODY: ICPAP
· C.A Foundation                                                                             2011

STATUS:  Qualified

MAJOR: Business Law, Economics, Financial Accounting
                    AWARDING BODY:  ICAP
· I.Com                                                                                              2007
STATUS: Qualified

MAJOR: Accounting, Economics, Commerce & Banking
                    AWARDING BODY: Punjab Board
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