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	Experiences


	Period
	Company Name
	Position
	Responsibilities

	2011   to   2013
	Zims Security Company
	Accountant
Assistant  Operation Manager
	To prepare client wise invoices     for rendered services Charges.
To prepare Bank Reconciliation Statement on daily basis.
To prepare salaries locations wise.
To disburse salaries to Area In charge.
To prepare comparative income statement at the end of each month.
To prepare comparative Expenses Statement at the end of each month.
To attend meeting with Clients to resolve issues if any.
To build bridge between client and working team 
 

	
	
	
	

	2000   to   2010
	Mughal Traders
Distributor of Pepsi Cola

Distributor of Nestle Milkpak
	Accountant
Sales Manager

And

Marketing

Manager 
	To maintain Stock inventory of each company’s stock.
To update journal and Ledger.
To prepare Income Statement.
To make Balance Sheet.
To submit sales tax returns.
To submit income tax returns.
To assure availability of every stock at each outlet.
To place company product at visible eye sight level at every outlet.

To motivate every whole seller to   purchase maximum stock
.

To achieve monthly target kept me active and awarded me a shield for achieving extra ordinary rig in Nestle mineral Water in our zone.


	Qualifications


	Year
	Degree
	Grade
	Division
	Institutions

	1998
	MBA in Marketing
	B
	First
	College of Business Administration

	1997
	M. Com. In Finance
	B
	First
	Hailey College of Commerce

	1993
	Bachelor in Commerce
	B
	First
	Islamiya College of Commerce

	1991
	Diploma in Commerce
	B
	First
	Commercial College Jhelum

	1990
	Certificate In Commerce
	B
	First
	Commercial College Jhelum

	1989
	Matriculation
	B
	First
	Govt. High School Chotala


	Extra Qualifications


· Diploma in English language from National university of Modern Languages in Islamabad (first division in 1998)

· Hands on experience in MS Office Tools (Word, Excel, Power Point, Access, outlook, Tally and Peachtree Accounting) with excellent typing  Speed

· Excellent spoken and written communication skills
	Objectives


Seeking for a challenging career with a continuously growing organization which will utilize and enhance my abilities, skill and knowledge in achieving the organization goals

	Personal Details


Nationality:


Pakistani
Date of Birth:

15 Oct 1970
Marital Status:

Married
Language:


English, Urdu, Punjabi
Present Location

Dubai

                             Visa Status                            Visit visa 
	Leadership Qualities


· I am a President of Barlaas Welfare Society in my town registered under NRSP 

· I am an active member of a NGO (Tanzeem Noujwanane Millet) 

· I was  head boy in my hostel in 1989 to 1991

· I got scout training as a scout leader in 1989 in Lahore

· I was team captain of cricket team in my town

