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CURRICULAM VITAE
CAREER OBJECTIVE

To be a Finance Professional working in a position where I can utilize my capabilities and constantly enhance my skills, with a team spirit proving fruitful for attaining my organization vision in parallel to my professional growth.
Professional Summary
· 2 and half years of professional experience in finance and accounts in India. 
· Holder of post graduation Degree in Business Management.

· Proficient in Computerized Accounting.

· Known about MIS & payroll assistance.
· Creativity, effectiveness in maintains books of accounts.

· Preparation of financial statement & interpretation through ratio analysis 
EDUCATIONAL BACKGROUNDS
· Master of Business Administration(MBA)- Sikkim Manipal University, manipal, sikkim (2011-2013)
· Bachelor of commerce (B.com) –University of Calicut, Kerala, India. (2008-2011)
· Plus Two (Central Board of Secondary Education) – Kerala, India. 
· S.S.L.C – Board of Public Examination, Govt. of Kerala, India.

PROFESSIONAL EXPERIENCE
KLEAN JANITORIAL AND SANITATION SYSTEMS PRIVITE LIMITED, India
Jobs Profile:

· Preparation of Financial Statement include Profit & Loss Account and Balance Sheet.
· Maintenance of accurate and timely book keeping records: Journals, Receipt, Payments, Purchase & Sales invoices, Delivery notes G/L & trial balance.

· Maintain Credit Control.
· Reconciling Bank Statements of various Banks.
· Generate Income Statement as per product wise.
· Maintain fixed asset register & calculation of depreciation.

· Reconciling Creditors, Customers, & Stock Statement.

· Identification of all Accruals, prepaid & unearned nature of transactions and ensure that relevant entries are made.
· Preparation of Cheques.

· Preparing Deposit Slips for depositing Cheques and Cash in various banks.
· Checking of all Purchase Bills.
· Maintaining Petty Cash.
· Preparation of payroll
· Preparation of MIS on a monthly & weekly basis.
Technical Skills
· Advanced Diploma in Manual and Computerized Accounting
· M S Office           (Ms Word, Excel)
· Tally                    (Accounting Software)
Personal Details
Nationality

:
Indian, Kerala

Religion

:        
Islam  
Date of birth

:
26.11.1990
Marital Status

:
single

Languages Known
:       
English, Malayalam, Tamil,  
                                                Hindi , Arabic (read n write)

Hobby


:      
Badminton,cricket

