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Career Objective
	
	To contribute towards the growth and development of a dynamic organization where opportunities to grow both personally and professionally are ample and where I can utilize my skills effectively & efficiently.


Skills & Competencies

	
	· Administration and organizational skills.
· Interpersonal and communication skills.

· Work anywhere as long as the job offers scope for learning and growth.
· Ability to work hard and smart.

· Ability to adapt to tomorrow’s changes,

· Able to work independently, task oriented and self motivated.
· Efficiently Perform Under Work Pressure.
· Target Oriented & Motivated Team Player.


	
	


Professional Experience

	APOLLO GOLD LLC
Kerala
India
A leading Jewellery Group
DECAL CONCEPT

Kerala
India
Designers & Developers of Decals
THARAYIL BUILDERS& DEVELOPERS Pvt.LTD
Kerala

India
A leading Construction Group


	· Marketing Manager From January 2013 – February 2014
I have been responsible for,
· Formulate, direct and Co-ordinate marketing activities and policies to promote the products of the firm to achieve best results.

· Supporting and managing the marketing staffs

· To be responsible for the appointment, training and performance assessment of the Marketing Staffs of the firm.
· Contacting new customers and developing business.
· Maintaining good and strong customer relationships.

· Conducting proper market research.

· Reporting directly to the directors about the day to day operations.

· Exploring ways of improving the sale of products & services and increasing profitability
· Monitoring and Analysing market trends

· Studying competitors products and services
· Evaluate monthly and annually reports.
· Managing Partner From April 2011 – December 2012
I have been responsible for,
· To manage and remain in overall control of the management of the Firm
· Contacting new customers and developing business.
· Effectively building, developing and maintaining strong customer relationships.
· Building the firm’s brand, reputation and profile.
· Reporting directly to other partners about the day-day status of the firm.
· To ensure that the Firm’s Budget and Business Plan are implemented and that progress is monitored periodically.
· Gave training for lower level staffs especially new staffs.
· To be responsible for the appointment, removal and performance assessment of the Staffs of the firm.
· Preparing and maintain the accounts of the firm & report it to other partners.
· Sales cum Administration Executive From July 2010 - February 2011
I have been responsible for,
· Handling direct visit of the Customers and Detailing the Customers about the Project
· Preparing daily sales report, invoices and daily correspondences
· Visiting new customers and developing business.
· Conducting Proper Market Survey
· Coordinated and organized daily administrative operations.

· Handled telephone calls.

· Arrange schedule for meetings

· Maintained administrative records and documents




Academics & Qualifications

	
	· Master of Business Administration(M.B.A) from Regional

Management College,Malappuram,Kerala

School of Distance Education

Bharathiar University - 2013
· Bachelor of Business Administration(B.B.A) from S.N.D.P. YSS College, Malappuram, Kerala
            University of Calicut – 2010
· Higher Secondary Education (Commerce) from The English School, Umm-Al-Quwain, U.A.E
Govt of Kerala - 2007        
· S.S.L.C from M.S.P. English Medium High School, Malappuram

Govt. of Kerala - 2005       


Computer Skills

	
	· Conversant with MS Office & the communication based on internet.

· Completed Computerized Accounting Professional (CAP) course.




Personal Information

	LANGUAGES KNOWN

EXTRA-CURRICULAR ACTIVITIES

	Date of Birth

May 23, 1987
Marital Status

Single
Nationality

Indian

Languages Known

Read

Write

Speak

English

Hindi

Malayalam

Arabic
Intermediate
· Represented Kerala Inter-district under16 cricket team.

· Represented Inter school basket ball team.
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