RESUME

PRASHANT
PRASHANT.212932@2freemail.com 

Academic Profile

1) H.S.C from Mumbai University February 2003
2) S.S.C from Mumbai University March 2001.
Computer Skills

                     Operating Systems: Window (98/2k/XP) DOS

                     Presentation            : MS Office

Accounting Package

1) Working in Excel, Word
2) Fed log (Federal Logistics)
3) Sarss-1 (Logistics Program for Army)
Working Experience

1) Presently Working in Aasmacs Genaral Trading Co. (Kuwait, US Base) 

      As Supply Specialist. I have been this company from 9th March 2011 to Still   

      Working. The Position gives me the following duty and responsibilities:-
            A) In GS Multiclass Warehouse (W7A)
· Arranging all the items in the location and ensure that all the items are properly stored and prevent loss of accountability and damaging of items

· Pull out MRO from the location according to the priority.

· Verifying bin ticket by NSN, Unit of Issue, Quantity and condition code.

· Performing location survey and Making Location (MLOC) to new Items.

· Performing monthly and yearly inventories of located items. 

· MRO Verifying by using command ABC in SARSS system.

· Location management by using command MLOC in SARSS System.

· DODAAC Identification by command using DOF in SARSS System.

· Using FEDLOG system to find characteristic of item.

· Searching in Sarss-1 system when the Item’s Short Quantity or & MRO Short.

· Ensuring that all supplies are properly secured and safely transported in the shipping area.

· Performing all other duties as prescribed by supervisor.

B) In TRC/Classification/W2N
· Sorting and taking inventory of items on IP sheet for processing MRO.
· Conducting Thorough Research on IP sheets Items Using FEDLOG program me for finding correct NSN’s and FSC’s and characteristics of item for processing in Unix based SARSS -1 (Standard Army Retail Supply System).

· Make sure the packing list contains the all the supporting documents.
· Make sure all the employees follow the safety polices. Work with supervisors and the western leads to complete the mission in a timely manner.
2) Worked as Computer Operator:

Quick Builders Engineers & Contractor

From Oct 2008 To Oct 2009

Responsibilities :
1) Letter Typing and printing for different departments and coordinate with then in making their files Mails and Fax Handling both Incoming and outgoing.

2) Sorting incoming documents, Verifying documents identification, distribution incoming.

3) Documents, collecting and mailing outgoing documents.

4) Preparing soft copies of essential documents.

5) Taking dictations and typing of letters.

Maruti Enterprise

From Dec 2007 To May2008
Worked as Computer Operator:

Responsibilities:
1) Letter Typing and printing for different departments and coordinate with then in making their files Mails and Fax Handling both Incoming and outgoing.

2) Sorting incoming documents, Verifying documents identification, distribution incoming.

3) Documents, collecting and mailing outgoing documents.

4) Preparing soft copies of essential documents.

5) Taking dictations and typing of letters.

Minda Enterprise

From Dec 2005 To May2007
Worked as Computer Operator:

Responsibilities :

1) Letter Typing and printing for different departments and coordinate with then in making their files Mails and Fax Handling both Incoming and outgoing.

2) Sorting incoming documents, Verifying documents identification, distribution incoming.

3) Documents, collecting and mailing outgoing documents.

4) Preparing soft copies of essential documents.

5) Taking dictations and typing of letters.

PERSONAL DETAILS

.
                          Date of Birth            
: 13-May-1984
                          Sex                            
: Male 

                          Nationality               
: Indian 

                                           Marital Status          
: Married
                           Language                  
: Hindi, English, Marathi
Declaration 

                    I hereby declare that the information given above is true to the best of my knowledge. I will make it my earnest endeavor to discharge competently and carefully the duties you may be pleased to entrust with me.
