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OBJECTIVE:

To achieve success in every field of life by giving my best possible efforts and to become self-dependent through learning and exposure.
WORK EXPERIENCE: 
IDEA IMAGINE GENERAL TRADING LLC (CORPORATE GIFT COMPANY)
DUBAI, UAE
SALES & OPERATIONS

SALES& OPERATIONS EXECUTIVE




(APRIL 2014 - TILL DATE)
SALES TASKS
· Maximizing sales revenues and meet corporate objectives.

· Performs sales activities on assigned accounts, new business and negotiates sales price and discounts in consultation with Director.
· Assists in coming up with forecasts annual, quarterly and monthly revenue streams.

· Maintaining records and tracking database.

OPERATIONS TASKS

· Screening office calls when required

· Organizing and completing deliveries

· Data Entry

· Maintaining contacts database

· Carrying out background research and presenting findings;

· Liaising with clients, suppliers and other staff, including driver/s

· Maintaining expenses and petty cash records

· Design work - artwork

· Miscellaneous Project work – office redecoration, having business card designed, process documents, organizing corporate gifts for our business,

· Tracking order progress

· Liaison and negotiating with suppliers

· Quality control of orders – formulating and following checklists
· Sales order processing

· Preparation of delivery notes and Invoices
INVESTOR POINT

GURGAON, HARYANA, INDIA
SALES & MARKETING

Astt. MANAGER MARKETING & SALES / HOME LOANS


(JAN 2012 – MARCH 2014)   
· Handling the Residential Township project in Gurgaon, Haryana and Selling Home Loan product of Various Banks to prospects Clients.  

· Company having DSA of ICICI Bank Home Loan Division.
· Selling Experience of luxury Residential Projects at the Prime location of City.
· Proper coordination with team members and various departments and Controlling of back office staff to update records and financial transactions.

· Exceptional communicator with a consultative approach, strong negotiation skills, exceptional problem solving abilities, and a keen client needs assessment aptitude.

· Conducting final meeting to change prospect into buyer. Delivering and sustaining revenue and profit gains within highly competitive market

AASHIRWAD GROUP

GURGAON, HARYANA, INDIA

RETAIL DEPARTMENT
MANAGER (Retail)








 (FEB.2008 - DEC. 2011)
· To build a team which can handle the corporate clients.

· To contact the retail brands and satisfy their Real Estate needs. To lease and sell shops available in the mall (Metropolitan Mall, Jaipur) of our company.

· To build relationships with the Corporate and Retail Industry and fulfill their requirements regarding Residential, Retail, Commercial, Investment etc.

· To analyze the retail market and figuring out the potential MNC brands coming up in India for expansion and helping them to expand by providing them with the premium location to open their outlets.
INDIA INFOLINE (Now IIFL Ltd.) 

CONNAUGHT PLACE, NEW DELHI

SALES EXECUTIVE








 (DEC.2006 - JAN.2008)
· Communicating with clients and explaining them the merits of Insurance Policies, various loan products and credit card.

· Following up the clients who inquired about the relevant products.

· Following up the old clients and renew or suggest them the new policies according to their requirement and budget.

· Provide solutions to the client in case of any risk situation and offer them appropriate risk management.

· Supervise the renewal process for existing clients.

· Meeting the company goals and assisting the team

· Understanding client’s needs and financial status and provide them the information about the appropriate products.

· Work with Loan Processors to conditions met to close loans.

·  Seeking new clients from corporate, government and any other sectors.


PERSONAL INFORMATION:

Date of Birth

: 
March 9, 1983 

Sex


:   
Male 

Place of Birth

: 
Kurukshetra, India 




Citizenship

:   
India

Civil Status

:
Single 








RELEVANT QUALIFICATIONS/SKILLS:

· Senior Secondary from Board of School Education, Haryana, India.
· Knowledge in Windows-8 & XP, Microsoft Office Programs (Word, Excel, Power Point & Outlook , Photoshop)  

· Computer skills including the ability to spreadsheet and word-processing program at a highly proficient level.

· Strong interpersonal and analytical skills

· Ability to handle multiple assignments

· Great alacrity and enthusiasm towards work

· Able to work in an environment under pressure and self-supervision

· I am dedicated and hard working

· Proved perfect sales analysis and excellent problem solver. 


PERSONAL ATTRIBUTES:

· Honest and trustworthy 

· Respectful

· Possess cultural awareness and sensitivity

· Flexible

· Demonstrate sound work ethics

· Enjoy learning and personal development. 

· Comfortable in new situations and meeting new people


REFERENCE: As per request.

I certify that the above information declared are true and correct to the best of my knowledge and belief.

