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CV No: 1280034
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CORE STRENGTH

· Strong Communication & Interpersonal skills.


· Numerical Competence.
· Artistic nature.
· Hard working .
· Dedicated to work.
· Quick learning ability.
· Commitment and motivation.
· Reporting skills.
· Time management, professionalism & business awareness.
CAREER OBJECTIVE

To work in a challenging position in Accounts / Finance / Administration with progressive organization offering opportunity for growth and advancement. To prove creativity, discipline, dedication for profession and hard work. Keen to learn and implement new methods and strategies with proven results. 
PROFILE 

· A multi-disciplinary professional with over 5 years of impressive track record in the field of Accounts.

· Hold a Bachelor Degree in Commerce.

· Highly proficient in MS Office Applications.

· Adherence to deadlines without sacrificing quality of output.

· Systematic and methodical approach to work.

· Ability to put in extra efforts when called for. 

· Impeccable style of correspondence and effective presentation.

· Ability to work under minimal supervision and report to top management.

· Excellent leadership qualities & can handle multiple task.
                       PROFESSIONAL EXPERIENCE

GROUP  CO. L.L.C.
	DESIGNATION
	Accountant & Administration.

	LOCATION
	Dubai, U.A.E.

	YEAR
	2010 To 2013 (3yr & 4months)


     Major Responsibilities:  

· Physical verification of assets.

· Check transaction to ascertain the competence, correctness and accuracy.

· Reporting work specially Cash flow statements & Revenue repots for entire groups.

· Analytical review for effectiveness and efficiency of the transaction.

· Account Receivables follow up and Account Payable timely reporting

· Verify invoices, bills and reimbursement claims

· Prepare expense reports for accuracy and compliance with the company policies

· Co-ordinate and report to Finance Manager

· Preparation of different vouchers i.e. Bank Payment & Receipt, Cash Payment & Receipt and Journal Vouchers. 

· Data encoding, input, scanning and transcribing of all computer related information of the company. 

· Provide information about establishment, such as location of departments or offices, employees within the organization, or services provided.

· Draft letters & reports on behalf of the organization.

AUDIT EXPERIENCES

	AUDITOR 
	Ravi Rao

	DESIGNATION
	Accounts & Audit Assistant 

	LOCATION
	Manglore, Karanataka


	AUDITOR
	AsimHaider Ali

	DESIGNATION
	Accounts & Audit Assistant

	LOCATION
	Banglore, Karanataka


Major Responsibilities:  

· Prepare individual, partnership, corporate and other types of tax returns.

· Ensured that all sales and use tax returns are filled timely and accurately.

· Prepared written communication for sales and use tax issues.

· Collected information for all sales tax, use tax and personal property tax audits.

· Performed other duties as assigned.

· Fair assurance of all balances in balance sheet and profit and loss account are true and correct.

· Posting transactions make journal entries and finalization of final accounts.

· Prepare Profit & Loss Account

· Maintain Sales Tax summary i.e. Sale Tax collected on our Credit & Cash Sales.

· Tax paid on Credit & Cash Purchases and on Utilities bills for the monthly input purpose. 

· Maintain and control confidential files and records. 

· Performs other related tasks as may be assigned by the immediate superior from time to time. 

TECHNICAL QUALIFICATIONS 

Post Graduate Diploma        :    Information Technology (IT)

Diploma in Basic of IT, Windows 98, MS-Word, MS-Excel, MS-Power Point, MS-Access Objective, MS-Access Practical, Tally 7.2 Vat Enabled, Internet & HTML, C Objective, C 

Programming, C++ Objective, C++ Programming, Oracle Objective, Oracle Practical, Visual Basic Objective, Visual Basic Practical, PG Presentation.

Project Description
:
C Project- Student Report


:
C++ Project-Mark Report


:
Oracle Project-Customer Report


:
Visual Basic Project- Project Report

ACADEMIC QUALIFICATIONS 

Graduation
:
Bachelor of Commerce (B.Com)

Year
:
2007

University
:
Bhandharkar Arts & Science College, Kundapur,  Karnataka, India.
PERSONAL INFORMATION

Place of Issue
:

Karnataka,
Nationality
:

Indian,
Date of Birth
:

31st March 1983,
Status
:

Married,
Visa Status                                       :            Visit Visa,
Languages Known
:

English, Hindi, Urdu and Kannada.

Declaration: 

I hereby declare that the information mentioned above is true & correct to the best of my knowledge & belief.
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