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CAREER OBJECTIVES
Seeking a position in the field of Finance, to work in a professional and challenging environment and to be an integral part of a growth oriented organization. Where I can be an asset to the organization, contribute my knowledge & experience and grow professionally as well.
QUALIFICATIONS
	
	University
	Year of Passing

	MBA in Finance
	Sikkim Manipal University – Dubai
	2010

	B.Com
	Karnataka University – Dharwad, India
	1998


PROFESSIONAL SKILLS
	Accounting Packages
	· Hands-on experience in Oracle11i Financial Modules and Tally

	IT Skills
	· Diploma in software applications [MS Office]

· Excellent knowledge in MS Excel, MS Word


CAREER HISTORY
	· Accountant: Abba Electronics LLC (HO) – Electronics, IT & AV Integration (A Member of Al Abbas Group) - Presently working since December 2006
· Accountant: Dreamland Trading LLC – Logistics & Trading Co. – from Jul 1999 – Dec 2006
· Accountant: BAS Motors (Authorized Dealer of BAJAJ Auto LTD) - from Jun 1997 - Jun 1999


HIGHLIGHTS OF WORK EXPERIENCE
Abba Electronics LLC (Head Office) – Dubai, UAE
· Handling the Centralized Accounts Payables (Preparation of Cheques/Request for LC/FT/STLO/TRs).
· Verification of Receipts/Vouchers and posting the same to General Ledger.
· Passing journal entries for Adjustments, prepayments & Accruals.
· Regularly monitoring all bank accounts position and update on status.
· Monthly account reconciliations of all branches (Bank & intercompany reconciliations)
· Purhcase orders/GRN Costing.
· Monitoring/Monthly verification of petty cash & cash/credit card transactions of all branches.
· Credit Control, Review Customer Credit Applications & process for further approval.
· Payroll process, incentives and other statutory staff benefits for approx. 150 staffs
· Logistics handling/co-ordinating with forwarders for the Import shipment/custom clearance.
· Perform Monthly Capital Asset Acquisition/retirement/depreciation analysis. 
· Proactively interact with the Banks/Vendors/Clients to ensure timely updating of the accounting records.
· Preparing feasibility analysis of the Project proposal, issuing Bind Bonds/Performance Bonds.
Financial Reports: (Reporting to respective Div. GMs, Finance Manager, Senior Accountant)
· Prepare/Coordinate in monthly closing & consolidated financial reporting of the branches for all accounting & financial aspects.
· Maintain and reconcile balance sheet accounts with assistance from other personnel in the department. 

· Assist in planning, managing, coordinating, and implementing the year end closing processes. Preparation of Audit schedules, providing information to financial auditors, assist in conducting standard internal audits of various accounting records. 
· Daily cash flow and Monthly cash flow update.
Dreamland Trading LLC (Logistics & Trading Co.) – Dubai, UAE
· Handled the complete accounting cycle, including opening, posting entries and closing of accounts and preparation of various accounting reports
· Cash flow Statement, Monthly reconciliation of Customer/Supplier/Bank statements
· Petty Cash & Cash Transactions
· Payroll & disbursement of Salaries
· Liaison with Banks/External Auditors
L/C and Import documentation:
· Drafting L/C applications for foreign suppliers
· Submitting the Import documents for clearing from Customs
· GRN Costing
BAS MOTORS (Authorized Dealer of BAJAJ Auto LTD) – Karnataka, INDIA
· Preparing Accounts up to finalization
· Preparing monthly sales & service reports and sending to Bajaj Auto Ltd.

· Petty Cash, financing for vehicles and collection of Loan Installments
· Preparing Statements of defected parts for warranty claims and sending to Bajaj Auto Ltd. – Mangalore
PERSONAL DETAILS
Date of Birth

: October 20, 1976
Marital Status

: Married

Nationality

: Indian
Languages Known
: English, Hindi, Kannada, Urdu
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