JOJIT

Email: jojit.214275@2freemail.com
CAREER OBJECTIVES:


Willing to work for a reputed organization to deliver my service up to best of my capabilities
WORK EXPERIENCE

COMPANY
:
ESPAI BEAUTY PRODUCTS TRADING
ADDRESS
:
Dubai Investment Park, UAE
POSITION
:
Sr. Storekeeper cum Purchaser
DATE

:
October 2008 – January 2014
· Job Description :           

· Coordinate with Logistics to monitor stock movements.
· Preparing of products and tools as per request order.
· Purchasing and Assisting in Customs clearance.
· Inventory of the items and maintenance of the warehouse.
· Ensure safety of workplace and environment.

· Invoicing and scheduling for the delivery of  wholesales 

COMPANY
:
ADNOC (Abu Dhabi National Oil Company) DISTRIBUTION
ADDRESS
:
 Abu Dhabi, UAE
POSITION
:
Sales Executive 
DATE

:
January 24, 2003 – October 2008
· Job Description :   
· Customer service standard
· Purchased/received deliveries 
· Planning and controlling of inventories to maximize sales, inventory and profit.
· To sell company’s products, merchandizing and promoting.
· Handling all operation within the store.

· Inputs monthly attendance and manpower scheduling

COMPANY
:
VERGARA’S SUPERMARKET
Warehouse Department 
ADDRESS
:
Subic Bay Metropolitan Authority, Philippines
POSITION
:
Warehouse Supervisor
DATE

:
 May 1999 – January 2003
· Job Description:

·  Responsible for all stock movement and inventory control
· Inputs daily incoming/outgoing items
· Analyze and advise on monthly movement report for slow/fast moving lines.

· Supervised and training of the staff.

· Ensure loss prevention awareness.

·  Arrange for invoices and proper shipping documents in distribution
.

COMPANY
:
Vergara’s Supermarket 



Head Office Department 
ADDRESS
:
Dinalupihan, Bataan, Philippines
POSITION
:
System Administrator
DATE

:
November 06, 1998 – May 1999
· Job Description:
 Ensure proper flow of the program through the server going to the point of sales.
· Monitoring and pricing of the products 
· Record/check daily sales, invoices and other receivables.
· Submit daily report to the General Manager.
EDUCATIONAL BACKGROUND    
TERTIARY LEVEL 

:
Graduate of Computer Science





 ASCII Computer College





Balanga City, Philippines

SECONDARY LEVEL 
:
Saint John Academy





Dinalupihan, Bataan, Philippines
COMPUTER SKILLS/KNOWLEDGE : 



Windows and DOS Based Application Software (SAP & Oracle)


Knowledge of Stores Operations and Warehouse Management
SEMINARS AND TRAINING:

· On The Job Training


Philippine National Bank


Dinalupihan Branch, Philippines


· New Image Stores Training


ADNOC Distribution Main Office


February 15-26, 2003
Abu Dhabi, UAE
· Firefighting, Safety, and Occupational Health

ADNOC Distribution Main Office

February 16, 2003
Abu Dhabi, UAE
PERSONAL DATA



Date of Birth 
:
March 12, 1979


Civil Status
: 
Married


Citizenship
:
Filipino


Sex

:
Male


Language spoken:
English, Arabic and Tagalog

