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CAREER OBJECTIVES:

 To work with a company and result oriented atmosphere, which will provide me challenging opportunities especially in the field of computer, finance and software’s where my skills and knowledge can be utilized and broadened.

EDUCATIONAL & CERTIFICATION:
· M.B.A Finance (Osmania university)
· Bachelor of Commerce (Osmania university)
· Intermediate from Gauthami Junior College
· Board of Secondary from Anwar-ul-uloom high school.
PROFESSIONAL EXPERIENCE:
A Limited Company

As an Accountant cum Cashier                                                                                                           Sept 2013 – Mar 2014
· Maintain daily records of income and expense.

· Ensure to dispatch all goods at platform position. 

· Review and arrange all transportation paperwork inclusive of labor logs and invoices.

· Ensure to receive all phone calls from parties any hour in day. 

· Ensure to track routes to assure on time deliveries to enterprise customers.

· Review labor’s hours properly payment of daily wages. 

· Perform in collaboration with Transportation Manager to enhance load capacity and reduce damaged merchandise and loading errors. 

· Handle client concerns and direct problems to suitable parties.  

· Support management team to supervise transportation personnel. 

· Follow up weekly and monthly payments from parties.

A Company
As a Accountant cum Sales 
Dec 2011- Aug 2013
Role and responsibilities:-
· As an Accountant cum Sales my responsibilities were to generate invoices
And make receipts, payments and handling petty cash.
· Handling telex transfers and cheque clearance and deposits.
· Maintaining the product costing. 

· Maintaining daily day book.

· Preparing monthly statements for income and expenses.

· Handling customer’s calls and attained the customer sales.

· Maintain Manual & computerized accounting, finalization of accounts.

· Generating reports of Brand wise, Category wise. 

· Preparation of daily sales, collection and outstanding report.

· Preparing Trail Balance & Account Receivable Statements.

· Entry of physical stock, checking and rectification of stock variances.

· Reconciliation of Manual cash flow with computer cash flow and Bank Accounts.

· Preparation of monthly profit & loss account and Balance sheet.
Surgicals Limited
As an Account Assistant
Sept 2009 – Oct 2011.
Role and responsibilities:-
· Creation of Journals and posting journal entries.
· Data entry in Excel and QuickBooks.
· Follow up with salesman, customers for overdue payments.
· Preparing monthly journal reports on company expenses. 

· Management of petty cash.
· Creation of the trial balance.
· Authorizing the release of cash to clients.
COMPUTER SKILLS:
· Operating System: Win XP,Win2007
· MS-office
· Tally 9, Focus, Peachtree
STRENGTHS:
· Ability to learn new technologies quickly with strong determination.
· Dedicated and meticulous toward the assigned works with positive attitude
· Good communication skills.
PERSONAL PROFILE:

Date of birth
27th Jun’ 1984

Nationality



Indian

Languages 
English, Hindi, Urdu & Telugu

Declaration:

I hereby declare that the above mentioned details are true to the best of my knowledge.   

  

