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PERSONAL DETAILS
Name                          : Felix 

Date of Birth

: 17th March, 1988
Place of Birth

: Tema
Nationality

: Ghana
Gender                        : Male
Marital Status  
: Married
Language Spoken
: English (Oral and Written)
Visa Status                  : Visit Visa
E-mail


:  felix.215053@2freemail.com

To work in a challenging and demanding environment with full dedication, where there is a potential for growth and carrier development.
To utilize my knowledge and skills to relate effectively with individuals and team in and around the organization contributing to increase in productivity and efficiency of work.

YEAR

 COURSE                                       QUALIFICATION                  INSTITUTION 
2012                Driving                               CERTIFICATE / LICENCE             Ike-Tech Driving Institute -gh
2004-2007       Business Accounting         W.A.S.S.S.C.E-CERTIFICATE      Keta Secondary School 
2001-2004       Basic Education                 B.E.C.E –CERTIFICATE               S.D.A Junior High School 

January-2012

Family Driver   - Mustapha Hamoui Family
Duties: Driving of families to their designated destinations such as (dropping and picking of children to school, purchasing of general grocery with madam, parties, work place, markets place etc.)
Removing and fixing new tyres when necessary
General cleaning and maintenance of the family cars (washing and dry cleaning)
2009-2011

General Helper   - Tema oil refinery (TOR)
Duties: Assisting maintenance team in workshop and field.

Housekeeping the environment of work area

Arranging tools and equipment for technicians to carry out duties

Cleaning of tools and equipment before and after work

2007-2008

General Helper    - Sunlight Engineering Company – Tema
Duties:  Assisting technicians during production, fabrication, repairs and maintenance activities 
Distribution of PPE to technicians on daily basis

Assisting HR to monitor daily attendance of workers
.
· 
Communication skills
· Excellent communication skills, able to put views across confidently and assist better team relationships.
· Strong skills in helping others with problem solving in both work and non-work situations.
· Able to communicate well in writing and oral.
Organizational ability
· Strong team player and capable of responding positively to challenges.
· Strong attention to detail and ability to help others improve their performance.
· Effective in delegating tasks and making sure they are done well.
Technical Ability
· Able to take initiatives, creative, flexible and able to adapt to difficult situations.
· Energetic, industrious and able to work under pressure.
· Proficient in Microsoft Office (Word, Excel, PowerPoint, Internet).
· Skills in Driving with Ghana driving license
· Skills in General Housekeeping
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