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Objective:






   
To work with an Organization that will offer ample opportunities for career development and individual excellence so that I can contribute my best for the Organization.
PROFESSIONAL SNAPSHOT

· A dynamic professional with 6years of experience in Finance & Accounts Domain for Manufacturing, Pharmaceutical & Service Industry.
· Responsible for General Ledger Accounting, Finalization, Management Reporting & Reconciliations.
· Handled AP/AR process, managed vendor/Supplier relations, oversaw timely & accurate processing of invoices, purchase orders, credit memos.
· Able to adapt & respond effectively to a dynamic working environment.
· Possess excellent interpersonal, communication and organisational skills with proven abilities in training & development and Customer relationship.
· Exposure in SAP ECC 6, PeopleSoft Applications, MS Office tools.
PROFESSIONAL EXPERIENCE

	
Period

                        


 Designation                                               Organization

	 April ’10- April ‘14                                  Sr.Associate                                                     


Key Responsibilities:
· Posting standard journals after consulting with cost center managers.
· Support Finance controllers in closing the books as per deadlines.
· Pulling reports from PeopleSoft and providing the Power points slides to top management about weekly forecast.
· Financial Reconciliation (Balance Sheet, Inter Company, Bank, Vendor/Supplier Accounts).

Support Function in AR:
· Raising invoice’s to the customers within the time frame specified by the client.
· Consistently maintained accuracy in generating invoices.
· Knowledge in Customer set up & amendments.

· Pulling the report of overdue invoices and the credit notes on monthly basis.

· Process and issued credit memo after completing the research.

· Conducting timely & appropriate Quality Checks of the Processed Documents.

· Providing training and updating the team on new process specifics.

· Streamlining SOP with new updates after receiving approval from the client.

Intercompany Process:

· Review both inter-company accounts receivable and payable invoice.
· Follow up on AR payments and payment of AP invoices as per due date.
· Reconciliation of Intercompany Accounts.
· Responsible for clearing aged disputes by liaising with countries financial heads.
Significant Highlights:
· Recognized for CGI Diamond Award for maintaining high level of accuracy in the process.
PREVIOUS WORK PROFILE

	
Period

                        


 Designation                                                    Organization

	Feb-’09- March- ‘10                       Sr. Process Associate - AP                                         Capgemini


Key Responsibilities:

· Processing and Posting of PO & Non PO invoices in SAP. 
· Assigning daily workflow among the team members.
· Handling exceptions related to PO & Non PO invoices.
· Supporting the Team Lead & actively handling entire activities in his absence.

· Preparing daily production report and error analysis in collaboration site and providing correct route cause.

· Conducting timely & appropriate Quality Checks of the Processed Documents.
· Actively participate in the management & team meetings.

· Providing process training and conducting tollgates for the new joiners. 

· Handling email queries relating to PO & Non PO invoices.
	
Period

                        


       Designation                                          Organization

	Dec-‘07 - Feb’09                                     Process Associate-AP                                    Hewlett Packard


Key Responsibilities:
· Handled Vendor Data Maintenance Process.
· Responsible for Creation, Modification and Extension of Vendor code in SAP. 
· Analyzing and resolving of vendor payment problems arising in the Accounts Payable process.
· Assisting the Supervisor in creating Productivity and status of workflow.
· Responsible for Quality check on Critical vendors on a daily basis.
Significant Highlights:

· Recognized for Hewlett Packard e award Certificate for Outstanding Efforts.
EDUCATIONAL CREDENTAILS

MBA in 2006, secured 74%

Rajalakshmi Engg.College- ANNA UNIVERSITY
B.Com in 2003, secured 65% 

                                             Sree Narayana College- KANNUR UNIVERSITY            

                                                      XII- CBSE 2000, secured 74%

                                                              Chinmaya Vidyalaya
PERSONAL QUALITIES
Interests


                        : 

Playing Badminton, Reading Books & Listening to Music
Assets




                   : 

Time Management Skills, Adaptability, Self Confident
PERSONAL VITAE

Date of Birth






:

24th June 1982





Languages Known




:

English, Hindi, Malayalam & Tamil                           




Marital Status

                       :        Bachelor

DECLARATION
I hereby declare that the above written particulars are true to the best of the Knowledge and belief.
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