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ANISHA
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Husband Sponsorship



Career objective
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To become a successful professional in the field of Admin / Secretary / Information Technology by utilizing my skills and enable further personal and professional development and work towards the prosperity of the organization.
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Career profile
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· Worked as a Admin / Purchase Assistant in General Trading Company, Dubai from February 2021 till May 2021.
Roles and responsibilities

· Monitoring stock levels and identifying purchasing needs
· Conduct market research to identify pricing trends.
· Evaluate offers from vendors and negotiate better prices.
· Maintain updated records of invoices and contracts.
· Keep accurate records of purchases made.
· Follows up on orders to ensure that materials are shipped and delivered on promised dates.
· May inspect products received for quality and quantity to ensure adherence to specifications
· Prepared purchase orders, solicited quote proposals and suggested course of action for procurement of requisitions for materials and services
· Worked as a Web Developer in IT Technology Company, India from October 2014 till March 2016.
Roles and responsibilities

· Build websites using Word Press
· Prepare website proposals to present to clients.
· Provide technical support to clients.
· Write coding using HTML and CSS.
· Design new features for existing websites.
· Work on a new mobile development project to expand the company intomobile website development services
· Work with lots of Woo Commerce project
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Skills
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· Communication
· Prepare website proposals to present to clients.
· Teamwork
· Computer programming and coding
· Problem-solving
· Multitasking
· Attention to detail
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Educational profile
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· Bachelor of Computer Science & Engineering (2009-2013).
· Diploma in Computer Technology (2006-2009).
· HSC from St. Joseph’s. HSS School, Thirithuvapuram (2004-2006).
· SSLC from St. Joseph’s HSS School, Thirithuvapuram (2004).
Computer skills

· MS Office.
· HTML
· Word press
· CSS
· XHTML
Languages known

· English
· Hindi(Reading and Writing)
· Malayalam
· Tamil (mother tongue).
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Personal details
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Nationality
: Indian

DOB
: 23/03/1989

Marital status
: Married

Visa status
: Husband Visa
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Declaration

[image: image12.png]



I hereby certify that the above information is true to the best of my knowledge and can be substantiated with relevant documents if required.

Reference: 

Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com +971504753686 freecv@gulfjobseeker.com 
