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Innovative, Hard-Working, and Technically Skilled

FINANCE TEAM LEAD
Dedicated to accuracy, automation, and performance excellence
Career Objective:
Advance into a major management responsibility within the financial function of the firm.
To reach a challenging position with a rapidly expanding organization by hard work with loyalty.
Profile at a Glance:
· Competent and result-oriented professional with career excellence across Accounting Functions, Accounts Payable, Accounts Receivable, Reconciliations, Cash management, Payroll preparation, Management Report. Excellent working experience in Sandblue Software  Pvt. Ltd., as Assistant Manager Finance & Administration. 
· Excellent accounting working experience in a reputed chartered Accountant firm - JS Hari & Associates in Kerala as an Accounts Staff.

· Expertise in Facilitating Audits and Handling books of accounts and preparation of financial statements of Trading, Manufacturing and financial concerns and Budgeting and cash forecasting for the client on weekly and monthly basis.
· Systematic & organized with quick adaptability to changing trends/ processes & possessing comprehensive problem detection/ solving abilities and a highly analytical bent of mind thus being able to comprehend & explain complex financial data easily.
· Manage and execute general accounting processes, including management and execution of core financial processes such as billing, accounting, recordings, monthly reporting, annual balance, bookkeeping, fiscal forms, tax declarations and half-year reports. Senior roles include team support, resolution of complex issues, definition of standards and approaches, planning, and internal/external client relationship management.

· Proficiency in using applications such as Tally ERP 9 , SAP R/3.
· A good Finance Team Lead with abilities of mentoring and handling 10 members of team.
· Excellent written and verbal communication skills. 
· Ability to effectively supervise team members and work as a member of that team and organize work activities for other members of that team.

· Conducted classroom training for the new joiners effectively to ensure they are on par with the production team.

· Excellent time management and organizational skills.
· Attended People Panel discussion multiple times.
EDUCATION PARTICULARS

· Post Graduate Diploma in Business Administration from Annamalai University, Chennai
· ICWAI (Inter) Study Course completed from ICWAI Chapter, Trivandrum. 

· Bachelor of Commerce Degree from M.S University, Tirunelveli, Tamil Nadu.
· SAP R/3 (FICO) from Experts Academy, Chennai.
· Post Graduate Diploma in Computer Application from ICWAI Chapter, Trivandrum, Kerala.
· Tally Graduate from Tally Academy, Trivandrum, Kerala
PROFESSIONAL EXPERIENCE 

Sandblue Software Pvt. Ltd., Trivandrum-Kerala-India

        March 2006 – May 2014
· Assistant Manager Finance & Administration - Statutory Reports, Auditing, Board Meetings, Corporate Accounts, Management Reports
· Team Lead Finance & Accounts - Payroll, Cash Management, Corporate Accounts, Management Reports
· Senior Executive Accounts -  Accounts Payable, Accounts Receivable, Purchase Orders 
· Executive Accounts - Invoice Process for Clients
Assistant Manager Finance & Administration: 
· Handling  ten members of team.
· Doing quality check on the billing which is prepared by the team and send to the clients.
· Validating all Receivable and Debtors accounts and all the reconciliations done by the team.
· Validating all the accrual entries posted by the accountants every month ends.
· Made sure that any changes in the process is updated in discussion with the client and same is documented and reported.
· Have actively participated in the Hiring process Interview.
· Manage absenteeism & volumes by planning and allocation of resources.
· Daily review on Balance sheet and Profit and loss account.
· Act as a Link between the Management & the team members in communicating the required information, issues and concerns & worked around the team to live up to management expectation.
· Monitoring cash book entries and conducting quality check on all the entries processed by the team on all bank receipts.

· Indentify the Training needs for the team on process, train them & bring them up the curve.
· Providing quarterly feedback to the team members on their performance based on preset performance factors and providing the rating to each team members.
· Making calls to the clients on disputed payments.
· Preparation of various statutory reports and letters to the State and Central Government Authorities.
· Coordination with internal & statutory auditors.
· Supporting the company secretary to prepare the minutes for board meeting and annual general meeting.
· Validating Management reports done by the team and send to the management. 
· Supervise and manage all day-to-day office administrative activities.

· Co-ordination and maintenance of systems related to Housekeeping.
· Managing vendors and keeping track of cycle of all maintenance contracts and AMCs.

            Team Lead Finance & Accounts:
· Handling of general ledgers, account payables, accounts receivable, income & expenditure statement, profit & loss account and balance sheet. 
· Preparation of client invoices and follow up of accounts receivable.
· Preparation of purchase orders as per requirements.
· Payroll preparation on monthly  basis.
· Maintenance of cash & bank payments, Bank reconciliation statement, customer's statements & correspondence with banks &  parties.
· Compliance of statutory returns /payment within due date as per Income tax Act, Central Excise & Customs, STPI, Provident Fund, Employees' State Insurance and Sales Tax Authorities.
· Maintenance of TDS register and issue certificate to parties.
· Developing reports for top management summarizing the business financial position in areas of income, expenses, cash flows,  plans, budgets and financial forecast. 
· Booking of all day to day transaction in Tally Accounting Software ERP 9.
· Preparation of Bank Reconciliation Statement on daily and monthly basis and representing the same to the management.
· Monitoring cashbooks, month end reconciliations and Inter funding accounts.

· Handling Month end and quarter close activities.
· Doing revaluation in month ends to make sure all currencies converted in to Global currency and make sure exchange rate are matching with Global Currency and post the exchange gain/loss to P&L account and Balance sheet and  publish the report to Management.
      Senior Executive Accounts: 
· Posting and validating all the entries related to Payable and Receivable.
· Posting and validating all the accrual entries in every month ends.

· Invoice processing such as processing Purchase order , Contract & miscellaneous invoices. 
· Make sure that clients payments are happening without any delay.

· Reconciliation of Clients statements with books of accounts.
· Making calls to the clients on disputed payments
Executive Accounts:
· Preparation of client invoices and follow up of accounts receivable.
· Performing reconciliation on all the customers’ accounts.
Integrated Power Projects, Construction Company, Kottayam-Kerala-India     

             May 2004 - February 2006
· Accounts Officer
Accounts Officer, Integrated Power Projects
· Maintaining leave with wages register.
· Maintaining muster roll. 
· Handling Petty Cash and Preparing Income & Expenditure Statements.
· Updating employee’s personal files. 
· Maintaining over time records.
· Purchase, Stock maintenance and dispatch of stock items.
· Compliance with obligations relating to Income tax and Sales tax.
· Accounts Finalization.
JS Hari & Associates, Chartered Accountants, Trivandrum-Kerala-India     

             February 2003 - April 2004
· Accounts Staff
Accounts Staff, JS Hari & Associates

· Monitoring Computerized Accounting and finalization of financial statements of various concerns.
· Audit of stock register and related records of manufacturing companies. 

· Handling books of accounts and preparation of financial statements of Trading, Manufacturing and financial concerns.
· Booking all kind of Journal entries in Tally.
· Statutory audit of corporate bodies another concerns.

· Preparation of total income statement of Individuals, Firms and Companies.

· Bank Reconciliation statement preparation.

TECHNICAL SKILLS

· SAP R/3
· Tally ERP 9, Tally 7.2
· Windows, MS-Word, MS-Excel, M.S Power Point.
PERSONAL PARTICULARS
· Date of Birth

:
08.08.1980

· Sex


:  
Male

· Marital Status

:
Married

· Nationality 

:
Indian

· Languages 

:
English, Malayalam & Tamil 
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