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Mobile Number :

(M. Com) o

specialization in C/o:
costing E mail:

CARRER OBJECTIVES

My career objective s to seck a challenging environment that encourages continuous learning and
creative exposure to new ideas, which stimulates professional growth.

SUMMARY Of RESUME,

1 have excellent written and oral communication skill in English and Securities Industry
with over 3/half years of professional experience. 1 have wide knowledge and experience in
Equities, Derivatives, Commodities, Debt and Money market Instruments and their financial
concepts and usage tools for trading and settlements purposes. | make use of my experience
to reengineer the process and improve it to make the business effective and efficient.

CAREER HIGHLIGHTS

April 2014 — Present

t. Ltd, Pune.
Operational executive
Selected Accomplishments to date:

v Responsible for process reporting for factors including MIS, Productivity, Quality, Risk
and Control (RCSA) and IT.

v Develop and monitor yearly review of SLA for the process.

v Reconciliations, Pricing, Corporate Actions, Broker-Dealer Services, Client services &
Pre settlement processing,

v Creation/Maintenance of Procedural manuals for the complete process.

¥ Creating management decision support environments and reports that help team
forecasting.

¥ Creation/Maintenance of all reporting files — OT, NSA, Attendance, Team Information,

Trainings, Projects, and Transport & Facilities.

Responsible for the securities and counterparties database creation/maintenance.

Raising and Follow up for new access/applications for the team,

Additional worked for BHF client (Derivatives) and now a part of NIB (Not- in- bank)

team.
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[image: image2.jpg]Jan 2009 — Mar 2010.
Institute of Certified Professional), Pune
Assistant Accountant

Selected Accomplishments to date:

Working on tax deduction at sources (TDS).

Adjusting monthly bank reconciliation statement.

Preparing monthly income and expenditure account.

Maintaining transaction for debit and credit balance in tally 0.9.

Maintain petty cash book and authorize payment done by cash by making entries under
appropriate account head of the book. |

Prepare and send notices to debtors for remittance of bill.

Handling day today general accounting which are close scrutiny of different types of
vouchers.

Handling the different types of departments is related to accounting process.

Submit monthly report regarding the expenses and cash book balances.

2009-2010

v" Poona College of Arts, Science & Commerce. (Pune University)Master in Commerce.
(It should be listed with the most recent qualification)
2006-2007

v" Poona college of Arts, science & Commerce. (Pune University)Bachelor of Commerce.
(1t should be listed with the most recent qualification)Specialization in costing.
v MASTER OF FINANCIAL SERVICE MANAGEMENT (MFSM) Instituted of
erusing (Pune)
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v MS Excel, MS Office Suite (Word, PowerPoint), Tally 6.3, Visual Enterprise (ERP
system, Bloomberg, DTCC, CREST, Euro clear & Lotus Notes. Keywords: Decision-
making, implementation, trends, analytical, evaluation, business objects, data mining.

Ability to quick adapt to new financial systems environment.

Integrity and high degree of professionalism.

Dedication to work and high level of commitment with great team spirit.
Attention to details with high level of accuracy and responsive.

Able to handle time pressure.

Ability to prioritize, act and operate independently with minimal supervision.
Good interpersonal skills and willingness to help other team will processing.
Flexible with working hours if required.

Ability to meet assigned deadlines.
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[image: image3.jpg]v A project on Working Capital Management with Suyash Industries.
(The project was of two months duration. During the project I interviewed the
executives, staff to collect the data and also made use of company records and annual

Father Name : A

Date of birth : 09™ July 1985

Nationality : Indian

Language known : English, Hindi. Marathi. Urdu (Read , write and speak very well)
Permanent address:. . . "4, Dist — Raigad , Pin:
Passport No: ’

Phone No:

Marital status: Single

Visa Status : Visit Visa
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Reference —

I hereby declare that the above details are true and correct to the best of my knowledge. It would
be pleasure working in your firm.

-

Plac: (AF (Dow ﬁ’i) Signature

Date: (OS- MéeW- 2014
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Gulfjobseeker CV No: 1291572


To interview this candidate call 971505905010


Or email us back filled up Vacancy Form


�HYPERLINK "http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc"��http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc�











