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CAREER OBJECTIVE
To secure a position in an organization that would fully employ my personal skills, my excellent communication, public relations, problem-solving & leadership skills, combined with my deep knowledge of Financial Accounting,Financial Reporting (IAS & IFRS) make me a highly valuable employee & team leader. Moves & relates effortlessly across all levels & especially towardsAccounts, Audit & Financial Consultancy.
CAREER SUMMARY
A successfulAuditor&Accountant with more than 2 years of experience in all aspects of accounting& Audit; ensuring compliance with policies & established practices, cash operations management, forecasting, interpreting regulations,  resolving problems, risk & financial management. Hands on experience of providing professional advice in strategic sectors such as financial reporting, Payroll, taxation, auditing, corporate finance & insolvency;Ability to manage multiple assignments efficiently while meeting tight deadline schedules. Communication skills demonstrated through verbal & writing abilities, client relations, marketing expertise, customer service skills, training new employees, &the ability to produce in-depth reports.

· General Accounting
· Financial Reporting
· MIS Reports
· Financial Projections 
· Financial Modelling
· Audit Reports and Management Letters

· General Ledger Reconciliations

· Bank Statement Reconciliations
· Internal Audits 
· Financial Year End Audits

· Financial statement & Business risk assessment
EMPLOYMENT EXPERIENCE
Foundation, Lahore– Pakistan,Jan2014 to April 2014
Audit Executive/Associate
· Duties:
· Review of  monthly balance sheet, income statement and changes in financial position/budget variance analysis
· Review of Profit Centers Wise Cost & Income Reports and monthly analysis. . 

· Review of Monthly Bank Reconciliation Statements.
· Appraise utilization of resources with regard to economy, efficiency and effectiveness.
· Reconcile Commissions with the Banks and Prepare Invoices for banks & commercial clients to verify commissions.
· Review the aging of the accounts Receivables / Payables.

· Verification of all banks deposits and posting of collections in collection software. 
· Review the records for fixed assets and all other financial documents as necessary; review of depreciation schedule of fixed assets.
· Review and Investigate, resolve or report to the accounting manager any inconsistencies or improprieties.

· Review of general ledger chart of accounts & Reconcile sub-ledger to general ledger account balances.
· Review of accounts receivable processes including payments, review, analysis and follow-up.
Qadeer & Company Chartered Accountants, Lahore-Pakistan, Jan 2012 to Jan 2014
Trainee
· Duties:

· Compilation of Annual and Interim Financial statements (Trial Balance, Balance Sheet, Profit & Loss Account, Cash flow Statement) with full disclosures according to the IFRS and statutory framework.
· Extensive application of the International Financial Reporting Standards (IFRS's) and reviewing financial statements to ensure compliance therewith.
· Conducting and reviewing a number of assurance assignments which included planning and reviewing the entire job, understanding internal controls and conducting system reviews with the objective of recommending improvements.
· Involved in Audit of Financial Statements including planning, execution, of various local and multinational.

· Involved in Reporting on internal controls including systems evaluation, identification and reporting of internal control weaknesses and their rationalisation.
· Involved in Preparing, communicating and coordinating on Global Audit Instructions for multi-location audit clients.
· Involved in Obtaining and evaluating the information on the businesses and its’ environment for identifying risk areas and analysing the level of audit risk involved.
· Substantive Transaction Testing
· Variance Analysis Month on Month (MoM) & Year over Year(YoY)
· Direct Analytical Reviews
· Involved in the preparation of overall analytical Reviews (OAR).
· Involved in Preparation of Summary Risk Memorandum (SRM).
· Perform audit procedures, including identifying and defining issues, reviewing and analyzing evidence and documenting client processes and procedures
· Timely preparation of all deliverables to the client that include financial statements and management letters (highlighting control weaknesses and recommendations)
· Verify that the accounting operations are correct and that had been registered correctly on the final balance according to national or international accounting principles
· Involve in the preparation of Projection and Forecasts, Monthly, Quarterly and Annual accounts for the clients.
· Prepare SOP’s for the clients.

· Experience in Book Keeping, voucher compilation and compilation of financial reports.
· Provide Book keeping services and conduct Cost Audits and Internal Audit assignments which included Revenue Reconciliations, Receivables and Payables Reconciliations, System Audit etc. 
· Handling of whole accounting cycle and procedure(Transaction level to trial balance till balance sheet, income statement and statement of cash flows )
· Ensuring the trial balance is free of errors and all entries passed are as per international accounting standards.
EDUCATION AND CERTIFICATION
ACCA, Lahore, Pakistan, 2014
· ACCA (Affiliate)
Registration ID: 1854321
Oxford Brookes University, Oxford, United Kingdom, 2013
· BSc. Applied Accounting
Kips College, Lahore, Pakistan, 2007
· Intermediate – Science
Board of Intermediate & Secondary Education, Lahore, Pakistan, 2005
· Matriculation – Science
SPECIAL SKILLS
· Computer & IT
Experienced in IT intensive environment and has basic understanding of different accounting packages such as:
	· Microsoft Office Accounting

· Windows 7 & 8 Installation
	· QuickBooks
· Microsoft Office 2013




· Language:
English – Fluent
Urdu – Fluent
Punjabi–Fluent
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