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	OBJECTIVES

	To obtain a challenging position in a prestigious organization that utilizes the achievements, skills and strategic thinking that enable me to consistently exceed the set goals with the aim to excel consistently and meet the organization’s expectations while constantly availing opportunities to learn and grow.


	EDUCATION

	QUALIFICATION
	EXAMINING BOARD
	DETAILS

	ACCA – Professional Level
	ACCA – UK
	Affiliate (December, 2013).

	M.A. Economics
	University of Karachi 
	Completed in 2013.

	Bachelors of Commerce
	University of Karachi 
(Govt. College of Commerce & Economics Karachi)
	Completed in 2005.

	Intermediate in Commerce
	Board of Intermediate Education Karachi .
(Govt. College of Commerce & Economics Karachi)
	Passed in 2002.

	Matriculation
	Matric Board Karachi 
(Nasra Secondary School)
	2000


	PROFESSIONAL WORKING EXPERIENCE

	
	  July, 2012 – Present

	Presently serving as an Senior Accountant, at Ssang Yong Engineering & Construction (A South Korean group engaged in Reconstruction of berths at KPT, Karachi Port Trust), a project of World Bank.
· Ensure financial records are maintained in compliance with accepted policies and procedures of the company.
· Compile and analyze financial information to prepare financial statements (periodically and annually).
· Ensure accurate and timely monthly, quarterly and year end closure. 
· Establish and monitor the implementation and maintenance of accounting control procedures.
· Resolve accounting discrepancies and irregularities. 
· Ensure accurate and appropriate recording and analysis of revenues and expenses, etc. 
· Generate complex system reports or audits calculations, e.g., payroll processing, accounts payable, etc. 
· Evaluating distributions and disbursement orders for ensuring compliance with established regulatory standards. 
· Assessing receipts, expenditure forms, Purchase Orders.
· Maintaining Income Tax & Sales Tax records & preparing Income tax returns. 
· Maintaining Inventory records (Purchases & Consumption) of Construction materials.
· Reconciling inventory records with vendor’s statements. 
· Preparation of material consumption reports and variances reports from standard consumption and reasons.
· Corresponding and liaising with External Auditors. 
· Maintaining L/C records, Insurance and import documentation of equipments and machinery. 
· Preparation of Landed Cost Sheets of imported equipments. 
· Maintaining records of Interim Payment Certificates of projects & vendors on basis of progression of work. 
· Preparation of Bank Reconciliations.
· Ensuring correct classification of expenses. 
· Perform any other task specifically given by the management or considered necessary.


	Pak Medical & Welfare Trust
	                             Feb, 2010- Jun, 2012

	Responsibilities as an Accounts Executive, included but were not limited to:

· Prepare journal entries

· General ledger operations

· Reconcile and maintain balance sheet accounts

· Assist with year-end closings

· Administer accounts receivable and accounts payable

· Account/bank reconciliations

· Preparation of the Financial Statements

· Payroll processing

	Muniff Ziauddin Junaidy & Co. (Chartered Accountants)
	    Jan, 2009 – Jan, 2010 

	Served as an Audit Trainee, during my tenure , I have been involved in multiple assignments for a diversified client portfolio my responsibilities in this role included, but were not limited to:

· Preparation of the Financial Statements

· Maintaining & preparation of Income Tax & Sales Tax records
· Maintaining Inventory records & costing
· Preparation of bank reconciliations

· Preparation of vendors reconciliations

· payroll processing

· Provident Fund Accounting & Auditing

· Evaluation of the Internal Controls

· Fixed Asset Tagging & Preparation of Fixed Asset Register


	List of Clients Worked For

	Client Name
	Nature Of Assignment
	Industry/Sector

	Deepak Perwani
	Accounting & Financial Reporting
	Fashion Designer

	TYMS Education (Pvt) Ltd.
	Accounting & Financial Reporting
	Education

	Mirpurkhas Sugar Mills (MSM)
	Provident Fund Audit
	Agriculture

	Al Abbas Cement Industries Limited (AACIL)
	Fixed Assets
	Manufacturing

	Pakistan Fisher Folk Forum
	Internal Audit
	Non-Government Organization


	IT Proficiency

	· Windows 7

· Tally

· Peach Tree

· Quick Books

· MS Office


	Personal Information

	Date & Place of Birth
	23rd February, 1984 – Karachi, Pakistan

	
	

	
	

	Marital Status
	Single

	
	


	References

	Can be furnished upon request.


Curriculum Vitae



