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OBJECTIVE
To seek a challenging and career oriented position with growth potential in a dynamic work environment

that encourages my creativity and professional skills. 

PROFESSIONAL CAREER SUMMARY


Professional Certification
:  Certified Public Accountant (In Progress)

Academic Education
 
:  MBA (Finance), B.Com & I.Com


Work Experience

:  Duration                               Organization & Designation




  February 2009 to Date
      Ideas by Gul Ahmed – Audit Executive




  Sep 2005 – Sep 2008
      Army Welfare Trust – Accountant

WORK EXPERIENCE


Organization

:
AHMED TEXTILE MILLS
Designation

:  
AUDIT EXECUTIVE 
Organization Type
:
Chain of Retail Outlets



Tenure


:  
February 2009 to Till Date
Location

:  
Karachi, Pakistan

Area(s) of Experience
:
Planning & Execution, Drafting Reports, Compliance, Inventory Management
Reporting to
:
A.M Internal Audit & Manager Internal Audit
Brief Job Description       :

· Implementing the audit plans for the establishment of preventive, detective and corrective controls
· Appraise the soundness, adequacy and application of accounting, financial and operational controls

· Contribute in all relevant meetings with H.O.D involving consideration of policy/procedure formulation and other allied matters
· Determine compliance with policies and procedures 
· Planning and executing Branch audits in accordance with the scope and complexity of the area under review
· Finalizing the audit working paper file and ensuring that all supporting documentation is properly retained

· Submitting all the working papers to the senior staff for final review
· Drafting Audit reports and ensuring that all the audit findings and recommendations made during the course of the audit are promptly accounted for in audit reports
· Undertake special investigations at the directives of H.O.D

· Participation in investigatory work, special studies and reviews

· Controlling & monitoring DVR surveillance staff that monitors the Branches cash counter operations
· Conducting physical stock taking of Branches
· Conducting cash audits on regular interval of times

· To ensure all the invoices of supplier and vouchers of expenses are accurate
· Monitor every sale campaign

· Interaction with Branch officials for all relevant matters related to audit

Organization

:
ARMY WELFARE TRUST
Designation

:
ACCOUNTANT
Organization Type

:
Services
Tenure

:
September 2005 to September 2008

Location

:
Karachi, Pakistan

Area(s) of Expertise
     :
Receivable, Cash Management, General Ledger Management
Reporting to

:
Manager Finance

Brief Job Description

:

· Preparation of payment, receipt & journal vouchers 

· Maintain all books of accounts

· Preparation of daily fund position to forecast the future cash flows
· Preparation of invoices and monitoring the accounts receivable matters  
· Prepare monthly aging report of accounts receivables
· Reconciliation of general ledger entries
· Reconciliation of bank statement with company books
· Liaison with banks and handling all banking matters
· Maintaining the fixed assets records
· Petty cash Management
· Processing the supplier payments and handling other allied matters
· Correspondence with head office & regional offices
· Deduct withholding Taxes & filing of chalans & returns
· Compile and analyze the financial information to prepare the financial statements
· Prepare Trial Balance, Income Statement and Balance Sheet
· Prepare various monthly reports on management requirement
· Deal with external & internal auditors  
EDUCATION



Certification/Degree

Institution/University
    Specialization/Major
      
Passing Year

Certified Public Accountant
ICPAP

    
    Accounting/Audit
   
2015 (Expected)

M.B.A


FUUAST
    
    Finance

      
2012

B.Com


Karachi University
    Commerce

      
2006

I.Com


Govt. Degree Science &
    Commerce

      
2001




Commerce College

SSC


Govt. Boys School
    Science

     
 1999


COMPUTER SKILLS 


Skills & Abilities


Proficiency Level

Last Used/Practiced 

MS Excel



Good



Currently Using

MS Word



Good



Currently Using

MS Power Point



Average


2013

Visio 



Above Average


Currently Using

Retail Pro



Excellent


Currently Using

PROFESSIONAL DEVELOPMENT COURSES


Course / Activity



Institution




Year

Tax Management (Income Tax/Sales Tax)
IPA (Affiliated with Skills


2013 






Development Council)
Accounting Software Course


Saqlain & Company



2009

(Peachtree, Quick book & Tally)


Branch Banking Operations


HRM Services




2008
MS Office – XP




Korean Computer Academy


2006

ACHIEVEMENTS & AWARDS

Secure 1st position in Branch Banking Operations course at HRM Services



2008

Obtain cash reward for outstanding performance at Army Welfare Trust



2008
HOBBIES / LEISURE ACTIVITIES

Surfing Internet, Playing Cricket & Reading Books

PERSONAL INFORMATION

Date & Place of Birth
:
03 December 1983, Karachi

Marital Status

:
Single

Language Competency
:
Urdu, English

Religion

:
Islam

























