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	CAREER OBJECTIVES
Secure a challenging position that utilises my skills for a prestigious organization and provides career development with a strengthening dimensions and offers room for growth and advancement within the industry. 


	
	ACADEMIC QUALIFICATIONS 
· MA  (International Relation)                                               Karachi University,   2007
· Bachelor in Arts (Economics)                                              Karachi University    2003
· Intermediate (Pre Engineering)                                           jamia Mila College    2001
· Matriculation                                                                          Malir English School  1998

· Associate engineer in Printing Graphics Art                          Swedish Institute of Technology 2003                                
COMPUTER SKILLS 
· Windows XP & NT

· Ms Words

· Ms Excel

· Ms Power Point 

· Photoshop , Freehand
Technical  Course
· Health & Safety Environment                         2013                               Skill Development council 

· Health & Safety Environment                         2008                               EVOTECH  

PERSONAL PROFILE
· Date of Birth                 25th Aug,1982
· Nationality      
      Pakistani

· Marital Status               Married 
PROFESSIONAL EXPERIENCE
Sales & Marketing  Manager  
COMPANY
3rd March 2011 to 10th may 2014 

Key Responsibilities:

· Implement office policies by establishing standards and procedures; measuring results against standards; making necessary adjustments.

· Complete operational requirements by scheduling and assigning employees; following up on work results.

· Support company operations by maintaining office systems and supervising staff.

· Service existing Clients/Prospects, and establish new accounts by planning and organizing daily work schedule to call on/follow up on existing or potential sale.

· Plan and execute the recovery / collections for the projects done by the company.

· Support the management in improving the daily operations of the offices by planning activity and results strategies, organizing weekly work plans and monthly recovery.

· Conduct surveys upon requirement of the management, of existing or upcoming projects in the city of their posting and generate reports to document those surveys.

· Customer Service by supervising cancellation and transfer issues if any and keep our clients informed of the work in progress on our projects.

· Keep track of the trends being set by other companies of the same nature.
Sales & Marketing Manager
Company (PrivateLtd.)
1st march 2007 -1st march 2011
Key Responsibilities:
· Make sure every sales/marketing staff has the proper knowledge for the project as well as the projects in the proximity.
· Plan for Recovery / Collection Calls on a daily basis of the designated project as per conditions apply.

· Train, develop and motivate the sales staff.

· Generate Feasibility, Survey and price comparison reports for New and existing projects in the proximity of the current project. 

· Research to evaluate the points to improve sales of our project.

· Recommend, suggest changes for the betterment of the company if any.
Store Officer
Company
14th June  2006 -16thJan 2007
Key Responsibilities:

· Price checking and send report to buyer difference rate then market
· Customer solves all problems and getting customer comments.

· Keep all data and secure. Issue registration card after checking. Company mail data send to courier service and coordinate. 

· Items quality Checking and provide required stock of customer.  

· Full time observation all Company staff get comments to customer and take action 

· Keep watching on counter staff and solve customer query on check out position 

· Tele sale and advance booking then coordinate to ALC depart till delivery. 

Trainee Manager
Company
 2004 -2005 
Key Responsibilities:
· To Received Guest and guide them till table
·  Menu  planed as per guest demand
· Purchasing in emergency case
Procurement Manager 
Company (Private Ltd.)
2001 – 2005 
Key Responsibilities:

· Good’s receiving and arrange accessories in store

· Dealing buyer and supplier and watch quality of item’s

· Cost controlling manage stock deal merchandiser 

· Purchasing in emergency case for production

Over Seas Work Experience
I have practical exposure inventory generation in Middle East KSA.




	



