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 Career Summary
Over 7 years of experience as accountant, insurance as well as in finance industries, in the areas of accounting bookkeeping, cash ,cheque,in transit reconciliation of transactions and overall managing a firm accounting activities independently. looking for a better opportunity to utilize my experience in the field of accounts.
Professional Experience
April - 2007-Nov- 2009

General Insurance Co. Ltd, Chennai, Tamilnadu
    Executive Accounts
· Prepare daily MIS for  funds, receivables and reporting to the manager 

· Reconciliation works (bank,cash,cheque,other vender payments)
· Manage the day to day financial transactions( including petty cash, telephone bills, rent, etc. )
· Monitoring  accounts payable and Receivables  (forward pending cases for recovery with legal team)
· Issuing vouchers and cheques for payment and receipt. 

· Daily MIS sheet prepare for management for updating the income and expenditure

· Payroll management 

· commissions, staff  reimbursement  like mobile ,conveyance, tour bills  etc
Dec- 2009-Oct  2012 
MAHINDRA FINANCE -SULTHAN BATHERY -KERALA 

Executive Accounts 
· Accounts  Co-ordination with all collection executives and business executives 

· Distribution of Cheques of purchases & documentation 

· Issue delivery orders to dealers and preparing refinance cheques and make payment requisition for RTGS and NEFT

· Bank recon. of all bank accounts and loan accounts

· Checking the loan proposals and approve loans, General insurance documentation

· Pre-closure settlement and prepare   documents for hypothecation cancellation

· Fixed asset verification, replacement of fixed assets and fixed asset register maintaining

Sept 2012-April 2014

MAGMA  FINCORP LTD , Calicut, Kerala
Branch Operations executive
· Payment coordination with dealers and area office

· Checking the loan proposals and approvals 

·  Disbursement of  loans and tracking the payments 

· Issue delivery orders to dealers and preparing refinance cheques and make payment requisition for RTGS and NEFT
· Maintains financial records of the entire firm
· Checking the CIBIL internal relationship of customers

· Checking the Filed investigation reports

· Co-ordination with team regarding file sending and document tracking and internal audit with Ho Team

· Overall checking of all documents and send to HO
Educational Qualifications
· Academic Qualification
· M.B.A. (Finance, Marketing),Anna University  Chennai –India -2007
· Bachelor of Commerce (B. Com), University of Calicut-India. 2005

· Pre-Degree, (commerce ) University of Calicut-India. 2002

· S.S.L.C


· Computer skills
Packages
: MS Office, Adobe Photoshop 7.0, Outlook express, lotus
Operating Systems
: MS-DOS, Windows XP, Windows Vista & Windows 7
Personal Details
Date of Birth
: August 10th, 1983
Marital status
: Married
Languages
: English,Tamil and Malayalam
Driving License
: Indian License
Declaration
I hereby declare that the information and facts herein stated are true and correct to the best of my knowledge and belief.
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