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Smart Objective

Fond to obtain a challenging & rewarding position in a dynamic organization, where I can improve myself by leaning from leaders and colleges and where I can glitter my potential skills and devote my youth for.
Personal Experience

Mobile Shop (UAE)                         Jan, 2013—Apr, 2014

Sales 
Duties
★Serving customers at the sales counter

★Offering face to face advice to customers on the products

★Answering the phone and receiving reservation by calling 

★Processing returns and refunds as required in line with company producers

★Handling customer complaints in a calm manner

★Managing cash and payment systems in accordance with company procedures and policies
NingYuan Third Middle School (CHN)      Oct, 2012—Apr, 2013

Practice Teacher

Duties

★Helping the official teacher with fulfilling the target of teaching plan 

★Giving lessons to the students everyday 

★Trying to encourage the students and inspire their interests in the English course

★Enriching the after class life for the students, eg: organizing basketball & volleyball competition, hosting an English quiz in the class and holding a contest of poetry reciting

★Enhancing the unite sprits in the class 

★Making sure that the students have pleasant environment for studying 

★Making timetable for the students

★Visiting some students’ families periodically

★Giving the students advice respectively

★Trying to solve all the confusion in the students’ heart

★Visiting the students’ dormitory and communicating with them same like a big sister

Foxconn Inc. (CHN)                                       Jul, 2010—Aug, 2010

Ordinary worker 

Duties 

★Trying to fulfill the product tasks everyday 

★Cleaning the workshop everyday

★Communicating with the superior and informing the colleagues the daily task

★Arranging staff in and out once other department asking for help

★Hosting the weekly meeting among all the workshop 

★Living the working atmosphere and trying to pleasing colleagues

★Reporting the daily result to the superior
Gui Yuan Hotel: (CHN)                                   Oct, 2009—Jun,2010 
Foreground Lady

Duties:

★Receiving reservation call and putting it down
★Informing chef of customers’ order and arranging loge for customers

★Welcoming customers and showing them the way to their loge 
★Making the timetable for customers 

★Waiting in foreground in case customers have any emergency
★Contacting with chef in time in case any shortage of dishes and informing customers as soon as possible

★Asking for advice from customers

★Seeing customers off and giving best wishes

Background Education

University: Hunan University of Science and Engineering 

Major:    English

Degree:    Bachelor of Art
Language skills

English: master in reading, writing and speaking

Japanese: reading and speaking at average level

Russian: reading and speaking at average level
Certificates
CET6，TEM4,National Computer Examination  Level 1, National Mandarin Test Level 2,Grade B.
Personal Details

Sex: Female

Date of Birth: Jan 25th, 1991
Height: 165cm

Weight:60kg
Nationality: China 

Marital status: single

