
	[image: image2.jpg]



CV No: 1301802
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc


	

	

                                                     BACHELOR  OF  COMMERCE
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Visa Status:-
In Visiting Visa
Personal Data:

 Date of Birth  : 30/05/1987
 Gender           : Male

 Marital Status: Single

 Nationality     : Indian

 Religion         : Muslim
Languages Known:

English, Hindi,Arabic & Malayalam.
Carrier Objective:
A Challenging and satisfying career in premier Organization with ample opportunity to grow and learn with the Organization
ABOUT  MYSELF:
· I am confident and hardworking; I pay full attention to whatever                         work I do.
· Responsible determined and self motivated with the ability to learn and relocate.
· Ability to locate creative problem solving approaches to interpersonal and organizational issues.
Professional Qualifications:
· Diploma in Health and safety & Environment (HSE) 
· Bachelor of Commerce (B.Com)  Calicut University, India.

· Board of Higher Secondary Examination (PLUS TWO) 
· Secondary School Leaving Certificate (SSLC)

WORK EXPERIENCE                                                              (2 years)
    ENTERPRISES. MUSCAT-OMAN

DESIGNATION:  ACCOUNTANT
DUTIES & RESPONSIBILITIES

· Maintenance of cash book, General Ledger

· Preparation of Bank Reconciliation Statement

· Preparation of  Payroll for Staffs

· Ageing of Suppliers & Arrange Payments

· Follow up of  Debtors / Creditors and reconciliation of their accounts

· Settlement and correspondence of Receivables / Payables accounts
· Handling petty cash



	Personal  Interests: 
· Travel
· Reading

· Music
· Cricket
· Football
Personal  Strengths: 

· Good understanding ability.

· Good communication skill
· Team leadership 

· Ability to work in a team

· Well prepared to adapt to difficult Situation

COMPUTER PROFICIENCY :
· MS Office (Word, Excel, PowerPoint, Access, Outlook)
· Operating Systems (Windows 98, Windows XP, Windows Vista 
and Windows 7) 

Technical Qualification
· Accounting Packages : Tally-8.1, Peachtree
· AutoCAD (Civil Draughtsman)

Declaration :

       I hereby declare that, the above information is true and correct to the best of my knowledge.

 DUBAI                                                                            



