AREAS OF EXPERTISE
MPHASIS an HP company
PROFESSIONAL
Master of commerce
PERSONAL SKILLS
Technically minded
Proactive
Analytical
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Nuthan

Nuthan.217055@2freemail.com 

CAREER OBJECTIVE
To seek an opportunity to work in an organization offering challenging employment this can utilize my abilities and professional skills, with fair advancement opportunities.
WORK EXPERIENCE
HP company
Duration
:  Oct 12th 2010 to Mar 13th 2014
Designation
:  Transaction Process Officer.
RESPONSIBILITY
· Working with number one securities broker and banking industry in USA. 
· The daily activities of the process which is downloading the bank statement and research on the payment and allocating the payments on system to close the invoice. 
· Cash allocation & suspense balance maintenance.
·  Maintaining the details of the payments received. 
· Settlement of interest and dividend on securities. 
· Opening of new clients trading a/c which will help to trade securities. 
· Cheque, Journal, and Money Link setup. 
· Updating tax on cash balance and securities. 
· Worked on different securities –Equities, Fixed 
DATE OF BIRTH
March 3rd 1989
NATIONALITY
INDIAN
OPERATING SYSTEMS
Microsoft Windows
Server 2003-2012
Microsoft office



RESPONSIBILITY
· Completing the targets assigned within duration with quality of work. 
· Understanding the updates as per the norms made by the SEC (Security exchange commission) and implementing that in work effectively. 
· Clarifying the doubts if any with the superiors as well as the agents in order to give the accurate service delivery. 
· Voluntarily extending or being flexible with the shifts whenever required in order to meet the promised overall team productivity to the client 
· Dealing with the queries of customer mails and responding to client through mails. 
· Team Management. 
· Workflow Management 
TECHNICAL KNOWLEDGE
Software:
Windows, Basic, Tally9.0
STRENGTHS
Sincere, hardworking and Commitment to excellent in a given field. Ability to deal with people diplomatically, Willingness to learn. Calm, Confident and ready to face challenges.
EDUCATIONAL QUALIFICATION
Bachelor of commerce in Kuvempu University Shimoga- 2010
Pre-university of DVS Independent College Shimoga
Karnataka -2007
Secondary school leaving certificate [SSLC] in govt high school
Shimoga Karnataka -2005
KEY SKILLS AND COMPETENCIES
Experience of: Microsoft Office 2003, 2007 Experience of: Windows 2003, 2008,
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	Gender
	:
	Male

	Date of Birth
	:
	3rd march 1989

	Marital Status
	:
	Single

	Nationality
	:
	Indian

	Religion
	:
	Hindu

	
	
	

	Visa Status
	:
	Residence

	Languages Known
	:
	English, Hindi, Kannada, and Tulu

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION
I hereby declare that, the above information is true and correct to the best of my knowledge
