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M.B.A(Finance)
Visa Status: - Visit
Job Focus: - Accounting, Administration, Finance
	PERSONAL PROFILE


A position in the field of accounting leading to managerial responsibilities. With Four years’ experience, I would like to offer my skills in Payroll / Accounting set to a medium or large size, so in order to help the company meet financial objectives in a timely manner. To obtain an Accounting/Finance position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
	QUALIFICATION


ICMA (Stage 3)

In Progress    
Institute of Cost & Management Accountants, Islamabad
MBA-Finance

2007

International Islamic University, Islamabad
BBA-ITM

2006 

International Islamic UniversityIslamabad
F.S.c


2002

Board of Education, Rawalpindi
MATRIC (S.S.C)
2000

Board of Education,Rawalpindi
	WORK EXPERIENCE


· Work in Finance Department of Allainet Islamabad as Accounts/Finance Executive from December 2011 to December 2013.

· Work in United Bank Limited (UBL) as Business Development Officer from August 2009 to November 2011.
· Working in Finance Dept of ICI (Soda Ash) Khewra as Finance/Accounts Assistant (internee) in 2008.

	Key Course Studied



Financial Accounting



Management Accounting
Corporate Finance



Project Appraisal Management 
Money and Capital Markets


Business Policy & Strategy 
Financial Management


Marketing Management  

Security Analysis & PortfolioManagement         Operation Management 
	Job Responsibilities/Description 




· Maintaining basic accounts, book keeping in inventory software.

· Reconciliation of Bank statements

· Ensured that reporting are accurate and in accordance with the company procedures and IFRS.
· Prepares asset, liability, and capital account entries by compiling and analyzing accounts information.

· Documents financial transactions by entering account information.

· Recommends financial actions by analyzing accounting options.

· Supports financial decision-making process by collecting, analyzing, investigating, and reporting financial data.
· Prepares payments by verifying documentation, and requesting disbursements.

· Contributes to team effort by accomplishing related results as needed.
	SKILLS AND ACHIEVEMENTS 


· Relevant qualifications include; Certificate in “BASEL ACCORD 2”. & Certificate in “RISK MANAGEMENT”.
· Using several ERP software such as Peachtree & SAP.
·    Hard working, potential to work under pressure.
· Leadership skills and team member.
·    High degree of self-motivation
·    Excellent presentation skills.
·  Well organized and able to plan and priorities accordingly.
	Extra Co-Curricular Activities


· Reading Books
·  Planning and Research
· Badminton 
· Traveling
	Personal Information



Nationality
                      Pakistani

Religion                                     Islam

Date of Birth

        13-11-1984

Material Status                          Married

