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Objective:
To associate myself with an organization where there is an opportunity to contribute and 
update my knowledge in the field of Sales & Marketing and strive hard for Organizational and personal growth.
EDUCATION QUALIFICATIONS:    Bachelors Degree in Commerce 
   1999-2002 Osmania University, Hyderabad

TECHNICAL QUALIFICATION:   Sound working knowledge of MS- Word, MS Excel and MS Power Point.
CAREER SUMMARY: Total work experience of 11 years in Direct Sales, Marketing and Sales Coordination.
SELECTED FUNCTIONAL AREAS
· Corporate and Institutional Sales.

· Liaison with clients on Financial matters.
· Sales Coordination.
· Order bookings and execution.
· Maintaining daily expenses, accounts of clients, preparing invoices, follow-up on pending payments.
WORK EXPERIENCE
1) Company: 

Creative Motion LLC
Designation:

Business Development Manager
Period


December 2012 till date
Location: 

Dubai, UAE

· Approaching new clients and follow up with the former clients.
· Coordination the projects between the customers and company.
· Communicate with various companies in order to enhance and strengthen the work to get  integrated Output.
· Managing and coordinating events and activities.
· Create a database and provide it with updated information.

2)  
Company: 

Wonder Park LLC, 

Designation:

Senior – Sales & Marketing Coordinator
Period:


June 2007- till Nov 2012
Location: 

Dubai, UAE

Responsible for taking Group Bookings from Educational Institutions, Corporate’s and Individual Groups for Parties/Get-together’s. This involves attending walk-in clients, telephone enquiries and making calls to Corporate's and Educations Institution’s. Plan advertisement campaign during major events like DSF, DSS etc. I also stay in touch with event's organizing company's/freelancers to conduct various events in Wonderland.

Responsibilities:

· Handle Events, Group parties, School Booking.

· Make new promotions.

· Meet to the clients for their requirements and do the best from my side.

Achievements:

· Taking continues orders from Educations Institutions like Our own English High School, latifa School etc and Company's like McDonalds, Mashreq Bank, Hilti, City Bank etc.

· Organized major events for New Year, Valentine's Day etc.

· Participated aggressively during DSS and DSF promotions including distribution of Wonderland's brochure in all major hotels and Dubai Airport. Also distributed discount coupons to arriving passengers in Dubai Airport which resulted good response.

· Planned successful advertisement campaigns in daily newspapers.
3) 
Company:

UNITEC
Designation:

Executive - Sales 
Period:


May 2004 till April 2007
Location:

Hyderabad, India
Responsibilities:

· Promote UNITEC brand of Industrial Cleaning Machines and Housekeeping equipments to small and large Industries.
· Visit clients for demonstrations and order negotiations.

· Participate in Govt. and Private Tenders.

· Monitor the payments.

· Report complete activities on daily basis to the General Manager.
Achievements:

· Successfully received and executed institutional and Government orders.

· Increased the sales by INR 100,000/- per month.
· Streamlined the order execution process.
· Maintained very good relationship with the clients.
4)  
Company: 

A K Business Solutions Inc., 
Designation:

Executive – Sales Coordination
Period:


June 2002- December 2003
Location: 

Secunderabad, India

Responsibilities:

· Assist the Sales Team in sale of Branded and Assembles Computers and Peripherals to Small Corporate and Home segment. 
· Participate in Road Shows conducted by Distributors.

· Promote the Company’s activities through advertisements, pamphlet distribution though newspapers etc.
· Maintain Daily Accounts.

· Report on daily-basis to the Manager.

Achievements

· Participated in many product promotion programs.

· Organised the sales activities like Order bookings, Purchases, Deliveries, etc in the Company.
PERSONALITY TRAITS ,STRENGTHS AND SKILL SETS

· Experience in Direct Sales, Sales Co-ordiantion and Administrative activities.
· Relationship Management.
· Crisis Management Skills.
· Good organizing capabilities.

· Good Interpersonal & Communications skills.

PERSONAL DETAILS

· Date of Birth: 04th May 1979
· Marital status: Married 
· Nationality: Indian/ Hyderabad
· Languages Known: English, Hindi and Urdu

· Visa: Employment Visa
Holding UAE Driving License & Own Car
· Issue: 20-03-2011
· Expire: 20-03-2021 
References: Can be provided on request.

