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Résumé
Personal Data:

Nationality:                                Palestine

D.O.B/place:                             29 AUG 1978, UAE
Marital Status:                          Married
Religion:                                        Muslim

Objective:                    
  To obtain a position that suitable for my qualification, effectiveness and gain more knowledge and experience for improvement of my craft in the future, as well as to contribute for company's growth and achievement for client's needs.

Overview:

   Considering myself a hardworking, self motivated, team player person capable to work under pressure I submit my résumé hoping to enroll in your respectable organization.

Education:

Faculty:  bachelor’s degree in business and economics, major: accounting From MISER UNIVERSITY from Egypt
Extra Curriculum Courses & Certificates :

- International computer driving license
- Accounting information technology. 
Professional Certification 
 Certified Financial Consultant,( CFC)
Certified Financial Manager ,       (CFM)
Courses:
 (1) From (18/2/2007 to 22/2/2007 to 22/2/2007) accounting standards used in preparing companies finical statement from :( central bank of Egypt Egyptian banking institute)
(2) – From (24/6/2006 to 9/7/2006) in banking operations certificate, from (central bank of Egypt, Egyptian banking institute) 
(3) – from (3 to 4 may 2008) completed (16) professional continuance education hours in International Financial reporting Standards (IFRS) 

(4)- From (5 to 6 May 2008) completed (16) professional continuance education House in International Standards on Auditing (ISA)
Experiences:
· CONCORDE FUJAIRAH HOTEL - FROM 1/8/2013 UP TO DATE ( FINANCIAL CONTROLLER )
	Main duties
Records
To maintain proper and complete accounting records of the hotel.
To ensure that the accounts, records and transactions of the hotel
are accurate and correct at all times.

Safeguarding of assets
To implement all necessary controls to safeguard the assets of the hotel.

Financial reports
To prepare and interpret the financial statements and reports of the hotel.
Management information

To provide financial information to management as tools for maximizing
profits and planning for the future. Reports which should stimulate management action.


Budgets and forecasts
To compile, together with the other executives, budgets and forecasts
covering all activities of the hotel.
To compile treasury/cash flow forecasts for the business.

Controls and procedures
To ensure that the established controls and procedures in respect
of the controller’s areas of responsibility are being complied
with at all times.

Electronic data processing systems
To ensure that the hotel’s computer systems and their software
are fully utilized, well safeguarded and properly maintained.
To implement future changes/additions to the electronic data
processing systems of the hotel.

Cashiers
To ensure that there are, at all times, proper procedures and
controls for the guest cashiers and other cashiers in the hotel,
notwithstanding the fact that these areas are not the direct
responsibility of the controller.
To ensure proper controls for F&B cashiers.

Purchasing, receiving and stores
To ensure that there are, at all times, proper procedures and controls
for purchasing, receiving, stores and requisitioning.

Stock takes
To ensure that physical inventories of all supplies are being taken on
a monthly basis and of all operating equipment on a quarterly basis.

Credit and collection
To ensure that the hotel complies with the established credit and
collection procedures, with particular attention to front office,
group and meetings/banqueting processes.



· Expenditures
To check and approve expenditures (via purchase requests,
expenditure approval forms and purchase orders) in accordance
with established procedures.
· Payments
To approve and sign payments in accordance with established procedures.

Bank accounts
To ensure that bank account statements are checked on a daily basis.
To ensure that bank accounts are reconciled each month.

Income audit
To ensure that all revenue due to the hotel is properly accounted for and reconciled.

Receivables
To ensure that all receivables are collected within the hotel’s credit periods.

Accounts payable
To ensure that payments are made for all goods and services on a timely basis.
To ensure that all payments are adequately supported by documentation,
properly coded and properly authorized.
To ensure that suppliers’ accounts are reconciled to the hotel’s
records on a regular basis.

Payroll
To ensure that payments are properly calculated, authorized and
paid on a timely basis to employees.
To ensure returns, declarations and administration are properly
handled concerning Inland Revenue, Pension Trustees and other relevant bodies.
To ensure that proper deductions are made at all times for PAYE,
NI, pensions and other relevant items.

Inventories
To ensure that proper records are kept for all inventory items.


General ledger
To ensure that all revenue and expenditure are properly recorded in the general ledger.
To ensure that all balances are reconciled on a regular basis.

General cashier
To ensure that disbursements made by the General Cashier
are properly authorized and adequately supported by documentation.
To ensure that the float of the General Cashier is verified daily.

· 
Contracts
To  keep and safeguard the hotel’s contracts and agreements.

Auditors
To liaise with internal and external auditors in compliance with the company’s requirements.

Insurances
To assist in the renewal of insurances.
To administer insurance claims..
· Statutory accounts
To assist in the preparation of the year end statutory accounts.
· 
Employee matters
To manage the staffing of the Accounting, Credit, Purchasing and
Systems departments, liaising closely with the hotel’s
Personnel & Training Manager. Staffing management involves
the selection, employment, supervision, transfer, review, promotion
and dismissal (with due cause) of individuals within
the above mentioned departments.
To implement appropriate training programmers’ in conjunction
with the Personnel & Training Manager and to develop
Departmental Trainers in these departments.
To maximize productivity and morale by setting goals, providing
clear guidelines and by developing team spirit. To assist in other
accounting and financial matters as and when required.


The following areas will remain the responsibility of the financial controller 
Banks, borrowings and loans
Insurance renewals
Property taxes
Licenses
Rental of space
Auditors (external and internal)
Company secretarial matters
Communications with owning company
Communications with sister company.

· Talal Abu Ghazaleh & Co. (Certified Public Accountants) – Abu Dhabi                                                                                                                                                                                                                                                                 2st March 2008 – 31/7/2013
External Auditor –Senior Auditor
The job included:
· Preparing financial statements ( Balance sheet, income statement, equity statement and cash flow statement ) and related notes according to the international financial reporting standards (IFRS) .
· Preparing management letter to present the weakness point in accounting departments and internal control system.

· Provide analyzing services ( Horizontal, Vertical and Ratio analysis).

· Work with many categories of companies and establishments operation ( Trading , Contracting, Manufacturing  and Investment ).

· Prepared financial systems for Emirates ID and General Authority of Islamic Affairs & Endowments.

Internal Auditor 
The job included:

· Audit the daily transaction in the dealing and financing department ( selling and buying foreign currencies, shares, hedging accounts, subscribing and other investing activities ). 

· Audit the daily transaction of operation ( sales account, inventory, payment, receipts and administrative expenses)  . 

· Preparing audit planning .

· Preparing the audit program. 

· Reviewing and approving the clients account opening and follow up this accounts and  create data base for all clients to be assure that the clients is exist . 

· Audi and review the financial information that provide to the high level management before using it in preparing financial statement.

· Overseeing the banking procedure and handling all cash, checks, and issuing bank reconciliation...

· Auditing and approving  reconciliation for intercompany account.

· Approving yearly budget and monitoring operational budget to discuss the departures of the budgeting, monitor and control all departments’ budget and expenditures making sure they are within the approved limit.

· Coordinate with external auditors in preparation of schedules, supporting documents and all relevant paperwork in preparation for annual audit.                                                                                              
· Auditing all elements of income statement and using auditing procedures (test of control, substantive test and analytical procedure )  . 
ADDITIONAL PROFESSIONAL ACTIVITIES:
· The ability to deal with different accounting matters as well as preparing forecaster budgets & business plans.

· The ability to manage & motivate different group of people to achieve the required & desired objective & goals, as well as establishing effective teamwork.

· Develop policies, procedures, methods, or standards and the ability to develop, implement & maintain ways & system of work and oversee execution of organizational or program policies.

· The capability to train & assist other employees need for assistance related to business issues, and cooperate with all other departments to achieve the task of work and evaluating staff performance and approval of their training.
· Periodical conduct or attend staff meetings
Skill
· Ability to learn.

· High communication skills.

· Team work oriented.

· Team leader capabilities 

· Working under pressure.
Languages:

Fully bilingual Arabic-English, Read and write.

Computer Knowledge:
Excellent command of the Office XP Professional (excel, word, power point, internet).

Accounting software ( , Accounting trial balance), ICDL certificate

Interests/Activities:

Swimming, Listening to music and camping.

  Recommendation & experience letters are available upon requested. 
 [image: image3.wmf]
