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	Career Objective
	To Work in a dynamic environment that provides me a wide spectrum of experience and exposure. To bring a dynamic and versatile portfolio of skills at work place and to serve the organization with positive attitude and efficiency. Targeting Manager - Level Roles in an established organization in the fields of Finance, Accounts  & Audit .

	
	

	Professional Qualification
	CHARTERED ACCOUNTANCY COURSE FROM THE INSTITUTE OF CHARTERED ACCOUNTANTS OF INDIA ( ICAI ).
Examination               Month and Year            Status 
C.A. Final                                   May 2013             ------         Appeared
C.A.  ( Inter )                              May  2008            ------          Passed   

	
	

	Educational Qualification

	Bachelor of Commerce in Finance and Accounts.
             ( Mahatma Gandhi University , Kerala , India. )
Class XII under Kerala State Syllabus. 
Class X under Kerala State Syllabus.

	computer Proficiency
	Expert knowledge regarding application package like MS Office , Tally ERP 9  and passed computer training course of ICAI. Working knowledge regarding Peachtree , QuickBooks , MIS and ERP environment like SAP, Pinnacle etc ….

	
	

	work  Experience
	Worked as Accountant and Audit Assistant ( Full Time Articled ) under  Ernakulam , (Cochin) , Kerala, India for three and half years as part of  chartered accountancy curriculum.
Worked as Finance Associate ( Part time ) in Saint Alphonsa Industries , Kerala , India  for two years.

Responsibilities includes:-
· Preparation \ Verification of financial statements (final accounts) including profit and loss account, balance sheet and cash flow statements in compliance with Indian Accounting Standards and Laws.
· Consolidation of financial statements of group companies as per Reporting Standards.
· Preparation of audit report including compliance of Company Auditors Report Order (CARO).
· Provided accounting services to clients independently.
· Compliance with Indian Accounting Standards and other norms.
· Assurance of internal control within an organization by review of source document to ascertain compliance with internal control procedures and performed tests of internal controls. 
· Shouldering the responsibility of preparing annual budgets, annual audit schedules, monthly management information reports ( MIS), budget variance reports like material , labour , overhead and sales variance report along with debtors & creditors reports.

· Passing journal vouchers (JV) for provisioning of expenses , prepaid expenses , interest accrued  . 
· Maintaining journal \ ledger accounts.
· Review of HR control and documentation.
· Debtors control, scrutiny of sundry debtors, analysis of collection period and customer reconciliation .
· Arrangement of   Letter of Credit ( LC ), Bill of Exchange and  Bill discounting .

· Creditors control .and supplier reconciliation.
· Checking purchase of fixed assets and materials.
· Preparation \ checking fixed assets schedule and accounting of sale of fixed asset.
· Preparation \ Review of general ledger.

· Preparation \ Review of bank reconciliation statement (BRS) , Inter Company Unit Accounts and Head office A/c. Responsible for recording intercompany transactions between HO branches in various countries and for intercompany reconciliations.

· Liaison with banks and financial institutions.
· Review of contractors and consultants agreements.
· Carrying out all activities pertaining to store management like physical verification of inventory, costing of import purchases, etc

· Physical verification of cash in hand.
· Preparing an overall audit programs before the commencement of audit.

· Preparation and filing of income tax including e - returns of individuals and companies.
· Assisted in preparation of submission of assessment and appeal to income tax.
· Handled tax matters of partnership concerns, high net worth individuals and customs duty clearance.
· Providing consultancy services including preparation of project feasibility report  to clients .
· Vouching of various books like purchase book, cash book , bank book , journal book.
· Compliance of  Reserve Bank of India (RBI)  guidelines and norms in bank audit.
· Prepared and Issued client invoices in accordance with contract terms , listing items sold and service performed , amount due , credit terms, and date of performance.
· Stores Control including placing of  purchase order , setting  reorder level and  goods received note ( GRN) .

· Made payment to suppliers in accordance with purchase order , listing items purchased and  amount due , credit terms .
· Find new business and assisting with sales pitches to win new business.
· Working Capital Management and Daily Finance.
· Break even analysis and calculation of commission to sales persons.
· Independently prepared detailed financial analysis.
· Managing the work of account executives.

· Planned, performed and documented audit working papers according to Audit Standards. 
· Identified gaps with business process owners including control process re-engineering. 
· Developed standard procedure in compliance with the available records in internal audit.
· Prepared monthly Internal Audit Report and tabled it with the Audit Committee and Executive Management with recommendations and corrective measures.
· Ensured all steps of the audit program were completed.

· Manage a 15-person team, encouraging personal and professional development of the Audit Department.
· Setting daily workload, tracking progress, revising plans to ensure objectives are met. 

	Areas of expertise

Graduate in                  

Commerce.                      In 2005 under  Mahatma Gandhi  University.
Class XII
            In 2002 under kerala state syllabus.
Class X
            In 2000 under kerala state  syllabus.
Expert knowledge regarding application package like MS Office , Tally ERP 9  and passed computer training course of ICAI. Working knowledge regarding Peachtree , QuickBooks , MIS and ERP environment like SAP, Pinnacle etc ….


	· Financial & Management Accounting

· Costing & Budgeting
· Financial Management

· Account Receivables Management 

· Accounts Payables Management

· Cash Flow Forecast
· Investments
· Working Capital Management and Daily Finance.

· External Audit
· Internal Audit
· Taxation

· Inventory Management

· Financial Reporting in Compliance with  IFRS and IAS

· Management Reporting and Financial Analysis 

· Complete Accounting Cycle

· All Reconciliations.


	
	

	Personal Details
	· Date of Birth                 : 28th December, 1984

· Languages known        : English, Malayalam.

· Gender                          : Male

· Marital Status               : Single  

· Nationality                    :  Indian
 

	
	

	Hobbies

	     •      Likes to watch Cricket and Football;
     •      Listening to Soft Music;
·  Making friends and interacting with people from  different  backgrounds.


	Personal Assets
	My strength may be marked with the following  words:-

· Ability to relate to people and achieve a common goal.
· Ability to learn quickly
· Determination to succeed
· Positive attitude 
· Punctual

· Team player

· Strong analytical skills.

· Integrity
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