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NEELA
NEELA.217832@2freemail.com 

Career Objective
A job with is challenging and demanding where my experience and Qualification can be put to test besides myself growing with the company on a long term basis.

Educational Qualification 

General Certificate of Education (0 level)  2000



Mathematics i    

D





Mathematics ii   

D





Sinhala              

 
D









Buddhism


D



  
Commerce & Accounting 
D





Science
 i


C



Science
 ii


C



English



C



Social Studies & History
C



Artist (Music)


C


General Certificate of Education (Advanced level) 2003



Business Studies
C




Accounting

C




Economics 

S

Technical Qualification 

possessing certificates of computer literacy course

Training

Presently Working in as an Accounts receivable Clerk with ONQ systems 2014 to till date

Work Experience


Worked as a Accounts Assistant in products pvt. ltd in Sri Lanka ( 5 years )


Worked as a Purchase Clerk in link natural products pvt. ltd in Sri Lanka ( 1 years )


Worked as a Accounts Assistant in Contraction ,Company in Sri Lanka ( 2 years )
Worked Definition

Checked Direct bill with city ledger
Separate commission with Travel Agency
Credit card reconciliation
Prepared Invoice with ONQ system for Travel agency, Companies ,Government Departments

Prepared Sales Orders


Prepared Debit and Credit notes


Prepared Petty Cash Vouchers


Prepared Credit Vouchers


Handel Cheque Books 

Entered Journe1 Vouchers


Entered Good Received notes


Entered Purchase Orders


Prepared Purchase Orders
Personal Details


Gender                  :
Female


Date of Birth place :
10-05-1984 / Avissawella


Nationality
     :
Sir Lankan


Marital status         :      Married

Language known 


English & Singhalese

Passport Details

	
	

	
	

	
	

	> Place of Issue
	Colombo


Declaration 

I hereby assure you that all the above details furnished are true to my knowledge and will be produce on demand

