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	objective

	
	To get an observation for 3 months in order to utilize my knowledge for the progress and benefit of organization through which my professional skills can be enhanced and utilized effectively and efficiently. 


	personal information

	
	Date / Place of Birth:             10th November, 1990
Nationality:                            Pakistani

Marital Status:                        Single

Religion:                                Islam

Languages Known:                English, Urdu and Gujrati 

	Qualification
	Intermediate (Commerce)                            


( 2012 ) 
HSC from Karachi                                                
Metric (Commerce)                                                   

( 2008 )
Sindh Board 
Hardware Networking                                               

( 2008 )
Skill Development Council
Secretarial Training                                                    
( 2008 )
Skill Development Council 


	Certification
	English Language Course 

One Ten Communication                                      (July 2009 to Dec 2009)

Galaxy Language Center (Abu Dhabi)



(Oct 2013 to Feb 2014) 
Noor College for Education





(Mar 2014 to May 2014)
Computer Programming Course

ACCP from APTECH                                         (Sep 2009)
Excel knowledge








(Mar 2014 to May 2014)
 

	Job 
	Singer Pakistan Limited 

Assistant Manager & Data Posting                        (Sep 2010 to Aug 2011)
· Sales
· Inventory

· Work on Software

· Telephone Operator

Online Job
Data Posting








 (Jan 2010 only two month)

White House Grammar School

Telephone Operator(
(March 2010 To Aug 2010)

Documentation Work

Oss Call Center
Sales Operator 
(June 2011)

Aitmadi Trading (Registered from ADNOC Groups of companies)
Sales Representative







  (March 2013)

· Enquiry Typing

· Quotation Making

· Typewriter Typing

· Telephone Operator 



	computer skills

	
	· Ms. Operating Windows 98, 2000 and XP Professional, Windows 7
· Ms. Office 95, 97, 2000, 2007, 2010
· E - Mail 
· Internet Surfing
· Computer Hardware Course 


	key skills

	
	· Excellent team working capability

· Strong Commitment Skills
· Patience

	personal interest

	
	· Listening Music
· Art Work
· Internet Surfing
· Basket ball

· Football



	References
Reference will be furnished upon request.


