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 Rizwan 
Email: rizwan.218005@2freemail.com 
Professional Profile

An ambitious and dedicated Internal Auditor with over 15 years’ experience in the Banking sector. Effectively leads, develops and motivates teams to achieve targets within deadlines. Demonstrates a comprehensive understanding of Standards of Professional Practices and Internal Auditing, ensuring consistent compliance. Utilises strong communication and interpersonal skills to establish excellent working relationships with colleagues at all levels. Continually monitors performance, processes and procedures, promptly identifying inefficiencies and implementing improvement strategies. Diligently produces comprehensive records for timely submission to senior management and the board. An exceptionally well organised individual who successfully prioritises workload and manages time to fulfil multiple responsibilities simultaneously. Highly self-motivated with a strong commitment to continual professional development, having achieved Master’s Degrees in Economics. Now seeking a challenging new role, which makes best use of existing skills and provides opportunities for professional development. 
Professional Competencies
	· Banking sector experience (15+ years)
	· Internal auditing

	· Accounting and finance expertise
	· Report writing

	· Analysis and troubleshooting
	· Branch and operations IT

	· Evaluating business processes
	· Knowledge of professional practices

	· Team working
	· Creative and resourceful

	· Written and verbal communication
	· Commitment to professional development

	· Work prioritisation and time management
	· Working under pressure to meet deadlines

	
	


Career Summary

	MAR2009 - date
	INVEST BANK, Sharjah, U.A.E.

	
	Internal Auditor


· Evaluating business processes to ascertain compatibility with management objectives/policies, promptly identifying discrepancies and implementing corrective action
· Compiling reports detailing engagement results, audit opinion and recommendations for timely submission to concerned members of management and the board
· Utilising an excellent working knowledge of the Standards for the Professional Practice of Internal Auditing and The Code of Ethics established by the Institute of Internal Auditors to ensure consistent compliance
· Evaluating and reporting on various controls relating to branch operations, such as Cash/clearing Operations, Transfers, Account opening/closing, customer accounts/deposits and post-dated cheque discounting

· Continually monitoring processes, policies and performance, promptly identifying inefficiencies and recommending/implementing effective improvement measures

· Reviewing controls over inputting data pertaining to Accounting and Financial Control/Investment, managing the verification/reconciliation procedure of accounting reports and persistently pursuing un-reconciled items

· Utilising working knowledge of the Treasury Dealing System to review access and security controls for a diverse range of areas, including Forex, Money Market Deals, Currency Open Positions and Gap Reports etc.
· Reviewing adherence to counter party lines (Bank/Non-Bank) and excessive overdraft charges of Nostro Correspondents; ensuring segregation between the dealing room and back office functions
· Diligently utilising current knowledge of UCP Publications for L/C’s Collections / Guarantees, Issuance/Settlement, Guarantees and Bonds, to ensure effective controls of Trade services

· Reviewing IT business continuity framework and control mechanism to ensure that planning, testing and events recording is conducted in accordance with Bank-wide policy

· Evaluating funded / non-funded facilities provided to Corporate/Personal customers across all Branches to ensure compliance with approval procedures, authorisations, limits, ability to repay, default risk etc.

· Reviewing reconciliation processes to maintain a timely and effective service in which all discrepancies are promptly investigated and resolved

· Evaluating controlling procedures for handling / printing / distributing Account statements, Captured cards, Cheque book, ATM cards, incoming / outgoing messages, SWIFT, WPS and ICCS, maintaining appropriate segregation of duties
	JAN 2008 – FEB 2009
	NIB BANK LIMITED, Karachi, Pakistan

	
	Branch Operations Manager


· Effectively prioritising workload and managing time to fulfil multiple responsibilities simultaneously, including planning, organising and monitoring all internal Branch operations relating to General Banking
Career summary cont.

	SEP2005 - DEC2007
	PICIC COMMERCIAL BANK, Karachi, Pakistan

	
	Manager of Operations and Credits


· Managing and coordinating all General Banking activities within the Branch, additionally, overseeing the preparation of credit proposals to ensure consistent compliance with policies, procedures and regulations

	AUG1997 - MAY2005
	THE BANK OF TOKYO-MITSUBISHI UFJ. LTD., Karachi, Pakistan

	
	Team Leader, Business Operations


· Managing all aspects of the Business Operations Department, including but not limited to, Trade Finance, SWIFT operations and General Banking
· Diligently compiling comprehensive reports for timely submission to senior management personnel, Head Office in Japan and the Central Bank, detailing quarries pertaining to the department

	1990 - JUL1997
	SELF – EMPLOYED

	
	Private Trainer


· Teaching various subjects, including Accounting, Finance and English, ensuring that lesson plans are tailored to individual client requirements
Education & Qualifications

	MS:
	Information Technology

The Preston Institute of Management, Science and Technology, Karachi, Pakistan,  2004



	MA:
	Economics

Previous modules: Micro Economics; Public Finance; Advanced Economic Statistics; Economic Planning and National Income Analysis and Accounting

Final modules: Macro-Economics; International Economics; Monetary Economics and Labour Economics
University of Karachi, 2000



	BSc:
	Biology
University of Karachi, 1993


Professional Certifications
· CIA (Certified Internal Auditor ) Part II, [cleared, April 18, 2013]
· CIA (Certified Internal Auditor) Part I, [cleared, June 07, 2012]
· ACMA (Associate of Cost & Management Accountant) from Pakistan [cleared PART-I & II out of 4 parts, 1994]
· Oracle 7.3 Certified Database Administrator, Oracle University, USA, [[image: image1.wmf] 

cleared in year 2000]
Professional Memberships

· Member of the Institute of Internal Auditors, USA
Professional Development & Achievement
	Emirates Institute for Banking and Financial Studies, UAE


	 The Institute of Bankers, Pakistan

	· Bank Guarantees, 2013

· Risk Management in Banks, 2012
	· SBP Prudential Regulations for Corporate & Commercial Banking, 2007

	· Financial Statement analysis, 2012
	· Cash Flow Based Landing, 2006

	· Principles of Internal Audits in Banks, 2010
	· Branch Banking Operations, 2006

	· Trade Finance (Advanced), 2010
	· Exchange Rate Risk Management, 2006

	
	· Money Laundering, Compliance & Control, 2006

	
	· Export Bill Negotiation & Discounting Practices, 2001

	
	

	PICIC Commercial Bank (H/O), Pakistan
	 Others

	
	

	· Regulatory Compliance & SBP (Central Bank) Audit Objections, 2006

· Monthly Foreign Currency Returns Submitted by Branches to SBP, 2006
	· Workshop on “Customer Due Diligence & Know Your Customer Procedures” (@ CB-Abu Dhabi-UAE on 11/06/2014)
· “Developments in Enterprise Risk Management Conference 2014” (DEWA & IRM @ Atlantis Hotel Dubai UAE on 22/05/2014) 
· Winning Through Superior Service, NIB Bank, Pakistan, 2007

	
	· Business English Programme, Pakistan Institute of Management, 2001


Personal Details

	Languages:
	Urdu (mother tongue) and English

	
	

	Driving licence:
	Full; UAE
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